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IMoauTHKA onepaTopa 06patoTKH MePCOHANBHBIX JAHHBIX B OTHOMIEHHH 00padoTKH
nepcoHaibHbIX Aanubix B 'BOY mkoaa Ne 362 Mockobekoro paiiona Cankr-Ilerepoypra

1. O0Imue mMoJI0KEHHUSA

1.1. Hacrosmee Ilonoxenne ompenensier monutuky ['BOY mxoma Ne 362 MockoBckoro
paitona Cankr-TTetepOypra (nmanee — OY) kak omepaTopa, OCYMIECTBIAIOMEro 00pabOTKY
[IEPCOHABHBIX AAHHBIX, B OTHOICHUH 00pabOTKH H 3allHTHI IEPCOHATLHBIX TaHHBIX.

1.2. TlonuTvka B OTHOIIEHHHM 0OpaBOTKH NEPCOHANBHBIX NaHHBIX (manee — IlonuTHka)
paspaGoTaHa B COOTBETCTBHH ¢ TpeGoBanusiMu DestepanbHoro 3akona ot 27.07.2006 Ne 152-03
«O MepcoHANBHBIX TaHHBIX Y, TocTaHOBNeHHs IlpaBurenscTBa Poccuiickod @enepaiuu OT
1.11.2012 Ne 1119 "O6 yrBepxmenun TpeboBaHMH K 3alUTe NEPCOHANBHBIX MAHHBIX MPH HX
obpaboTke B MH(QOPMALMOHHBIX CHCTEMaxX II€PCOHAJBHBIX  JAHHBIX', IIOCTAHOBJICHHUS
IpasuTtenscTBa Poccuiickon @enepanun ot 15.09.2008 Ne 687 «O6 yreepxkaenun [lonoxenus
06 ocoGeHHOCTIX 00pabOTKH MEPCOHATBHBIX IaHHBIX, OCYLIECTBIAeMOH 0e3 HCIOMb30BaHHA
CpEeJICTE aBTOMarH3auuu», nocraHoBiaeHus IIpaButenscTBa Poccuiickod denepauuu ot
21.03.2012 Ne21l «O6 yTBepKIEHWH TMEpedHsi Mep, HaIpaBiIeHHBIX Ha obecredYeHue
BBITIONTHEHUs 00s3aHHOCTEH, MpeaycMoTpeHHbiX PejepanbHbM 3aKoHOM «O IepCoHaTbHBIX
NAHHBIX» M TPHHSTBIMH B COOTBETCTBHM C HHM HOPMATHBHBEIMH IPABOBBIMK aKTaMH,
OIepaToOPaMH, ABJISFOLTHMHUCS FOCYIaPCTBEHHBIMH HIIH MYHHULUITAIIBHEIMH OpraHaMu».

1.3. TIlonmutuka paspaborana B ILeldax  oOecledeHHs — peanu3auuu  TpeboBaHHI
3aKoHOJaTenbcTBa Poccuiickoii ®enepanuu B obmactd 00pabOTKM TEPCOHATBHBIX JIAHHBIX,
HAIpaBJIEHHOTO Ha OOECIEUEeHHEe 3allUThl NpaB ¥ CBOOOM dYejloBeka M TpaXNaHWHA IIPH
06paboTKe €ro MepcOHANBHBIX TAHHBIX, B TOM YMCJIE 3allUTEl IIPAB Ha HENPHKOCHOBEHHOCTH
YacTHOH OKM3HH, [MYHYIO H CeMEHHyI0 TailiHy, B YaCTHOCTH B IEJIX 3alHUTBl OT
HECAHKIIMOHMPOBAHHOTO JIOCTYIIAa W HEIPaBOMEPHOIO PpaclnpoCTPaHEHHs I€PCOHANBHBIX
JIaHHBIX, 06pabaThBaeMbIX B HH(GOPMAlHOHHEIX chcTemMax OV,

1.4. IlomuTHKa nelicTBYeT B OTHONIEHMH MH(OpMalmu, kKotopyo OV monydaer o cyObexrte
epCOHANBHBIX JAHHBIX B MPOLEcce OKa3aHWs roCyapcTBEHHBIX yCIyr B cdepe obpasoBaHHA
WJIH HCIIOJIHEHHS JOTOBOPHBIX 0053aTE/IbCTB,

1.5. Hacrosmas ITonmuTHKa pAcKpBIBAET COCTaB CyOBEKTOB IE€PCOHANBHBIX aHHBIX,
TIPHHIATIBL, TIOPSIOK M YCJOBHsS 00pabOTKH MEPCOHATBHEIX MAHHBIX paboTHHkoB OY H HHBIX
JIMLI, YbH IIEpCOHANBHEIE JaHHble oOpabarsmaroTcs OV, ¢ nenbio obecreyeHus 3allUTEI IPaB U
cBOOOJ YENOBEKa W TpaXKaaHWHa NpH 0OpaboTke ero NepcoHalbHBIX JAHHBIX, B TOM 4HCIE
3AIIUTHI TIPaB Ha HENPUKOCHOBEHHOCTD YACTHOM JKU3HH, IMIHYIO H CeMEHHYIO TaliHy.

1.6. IlepcoHanbHBIE JaHHBIE SBJSIOTCS — KOH(QUIGHLMATBHOH, CTPOro  OXpaHseMOH
uHpopMaruel ¥ HA HUX PACIPOCTPAHAIOTCS Bee TPeDOBAHMS, YCTAHOBJICHHBIC BHYTPCHHHMH
noxymenTamu OV 1o 3ammre KoHbHASHIHATEHOH HHQOpMaNKH.



2.  Kareropusu cy0beKTOB MePCOHATLHBIX JAHHBIX

2.1.  Tlepeuens mnepcoHaNbHBIX MaHHBIX, TOMIEKAmMX 3amuTe B OV, dopmupyercs B
COOTBETCTBHH C (efepalbHBIM 3aKOHOJATEIbCTBOM O NEPCOHATBHBIX NAaHHBIX M II0NIOKEHHEM
06 obpaborke mepconansuex gaHeX B OY (Tlocranosnenwe IlpaBurtenscra Poccuiickoii
Genepaunn ot 15.09.2008 Ne 687).

2.2, CseleHUsAMH, COCTABIIAIONIMME TEPCOHANLHBIC NAHHBIE, ABISETCA JMro6as MHpOpMAIys,
OTHOCAIIAACS K NPSIMO HIIH KOCBEHHO OIPENEICHHOMY HIIH ONpEeIeMOMy (GH3HIECKOMY JTHILY
(cyOBeKTy ImepcoHaNbHBIX JaHHBIX).

2.3. B zaBucuMOCTH OT cyObeKTa HepCOHANBHBIX qaHHbBX, OY 06pabaThiBacT IepCOHANbLHEIE
JIaHHBIE CIIAYIOIUX KaTeropuil cyOBheKTOR MEPCOHANBHEIX JJaHHBIX:

= rpaxaaH, COCTOAIINX CO INKOJOH B OTHOLIGHHSX, PETYIUPYEMBIX 3aKOHOJATEILCTBOM,
3aKOHOM 00 06pa3oBanyy, JJOr0BOPaMH IPaKIaHCKO-IIPABOBOTO XaPaKTepa;

- 00yYarommxcs MKOJBL, HX POAUTENEH (3aKOHHBIX MIPEICTABUTENEH);
- COTPYOHUKOB IIKOJIBI;

- NEPCOHAIBHBIC JAHHbIE DPYKOBOAMUTENS WIH COTPYAHHMKA IOPHIAYECKOrO JIHLA,
sBistiotnerocs  KontparentoM I'BOY  mxomsr Ne355 MockoBekoro pationa Cankr-
[TerepGypra, HeoOxomuMble YUpeKIEHWUIO IUIS BBIIOJIHEHHS CBOMX 0083aT€JBCTB B
pamMKax JOTOBOPHBIX OTHOIIEHMH ¢ KOHTPAareHTOM H JUIS BBINOMHEHUs TpeboBaHuii
3aKoHogarenbeTBa Poceniickoit @eneparun.

- rpaxxaad, obpamarommxcs B ['BOY mkomy Ne355 MockoBckoro padiona CaHKT-
Iletepbypra B coortBercTBrE ¢ PemepanbubiM 3akoHoM oT 02.05.2006 Ne 59-d3 «O
MOPSIIKE pacCMOTpeHuUs oOpatieHuii rpaxaan B Poccuiickoit Oeneparimm»

3. Iean o6paboTkH mepcoHANBLHBLIX JAHHLIX
3.1. OV ocymectBnsger 00paboTKy NePCOHATBHBIX JaHHBIX B CASAYIONIMX [ENIX:

— OCYIIECTBJIEHUS MOEATEIbHOCTH, IpenycMoTpeHHo# Ilonoxenwem 06 ocobeHHOCTAX
00palOTKH NEPCOHANBHBIX NaHHBIX, ACHCTBYIOIIHM 3aKOHOIATENECTBOM PoCCHECKOM
denepanuu;

= 3aKIIOYCHUS, MCIOJNHEHHs W [PEKPAlleHHs TPakIaHCKO TPAaBOBBIX JOTOBOPOB C
(H3UYECKAMH, IOPHAHYECKHM JIHLAMH, HHAWBHIYATbHBIMEH IIPEANPAHAMATEIAMEA |
WHBIMH JIMIAMH, B CJIy4asx, MPeIyCMOTPEHHBIX AEHCTBYIOINUM 3aKOHOIATEIECTBOM H
[Tonoxenuem 06 ocobeHHOCTAX 00pabOTKH ePCOHATLHBIX TAHHEIX;

- opranusaiuu kKagposoro ydera OV, obecmeuenuss coOmoneHHs 3aKOHOB M HHBIX
HOPMAaTHBHO-IIPABOBLIX aKTOB, 3aK/IFOUEHUS U UCIIOJIHEHUs 0053aTeNbCTB 110 TPYIOBBIM U
rpakIaHCKO-IIPaBOBBIM JIOTOBOpaM; BeIEHUS KaIPOBOI0 JEIOIPOH3BOJICTRBA, CONEHCTBHS
COTpYIHHKaM B TPYAOYCTPOHCTBE, 00YyYEHHH M NMPOABMKEHMH 10 Ciry:k0e, MOJIb30BaHHs
pa3IMYHOr0 BHJA JILIOTAMH, HCIIOMHEHHS! TpeOOBaHUH HAJIOTOBOTO 3aKOHOMATEILCTBA B
CBS3H C HCUHCJICHHEM H YIJIaTOH Halora Ha J0XO0JbI GH3NIECKHX JIHII, & TAKIKE CAHHOTO
COLHANhHOIO HaJIOra, NEHCHOHHOIO 3aKOHONATENLCTBA IpH  (OPMHPOBAHUM U
NPEJICTABIEHHH MEPCOHM(DUIIMPOBAHHEIX JaHHBIX O KaXIOM IIoJIydaTesie JO0XOIOB,
YYUTBIBAEMBIX ITIPH HAYHCICHHH CTPaxOBBIX B3HOCOB Ha 00f3aTeNbHOE NEHCHOHHOE
CTpaxoBaHHe H obecriedeHre, 3aIOMHEHHS IEPBUYHON CTATHCTHYSCKOHM TOKYMEHTAllUH, B
cooTBeTCTBHE ¢ TpynoBemM koaekcom P®, Hamorosem kopekcom P®, denepanbHBIMH
3aKOHaMH, B 4YacTHOCTH: «OO0 HMHIUBHAyalbHOM (IIEPCOHHGHUIHMPOBAHHOM) Yy4YETE B
cucteme 0053aTeTEHOI0 IEHCHOHHOTO CTPaxoBaHusa», «O NMepCOHANLHBIX JaHHBIX »;



— s TPHHATHS — pemieHud mno  ofpameHusM rpaxiad B COOTBETCTBHH €
3aKOHOJATENRCTBOM | PerytamMentom OV

— 118 oKka3aHus 06pa3oBaTeIbHEIX YCIIYT.
4. Cpoxn 006paboTKH MEPCOHANBLHBIX JAHHBIX

4.1.  Cpoku 00paboTK# IepcOHANLHBIX AAHHEIX ONPEENSIOTCS B COOTBETCTBHH CO CPOKOM
JOCHCTBHUS JIOTOBOpPA C CyOBEKTOM IEPCOHANBHBIX HaHHBIX, [Ipukazom MunkyneTyper PO ot
25.08.2010 Ne 558 «OO6 yreepknenun «llepednss THIIOBBIX YIPABIEHYECKHX AaPXHBHBIX
JOKYMEHTOB, 00pa3ylolUXcs B IIPOLECCE NEATENBHOCTH T'OCYIapCTBEHHBIX OPraHOB, OPTaHOB
MECTHOI'O CaMOYIIPABICHUs M OpraHU3aluil, C YKa3aHHEM CPOKOB XPAaHEHHA», a TAKKE HHBIMHE
TpeOOBAHUAMH 3aKOHONaTebCTBa PO 1 HOpMATHBHBIMH JOKYMEHTAMH.

42. B OV co3paorcs M XpaHATCS MOKYMEHTHI, COJIEp:Kalllde CBeleHHS O CcyObekTax
NEPCOHANBHBIX JaHHBIX. TpeboBanms K wucmoms3oBaHHio B OV maHHBIX THIOBEX (opm
NOKyMeHTOB ycraHoBieHbl [loctanoBnenuem IlpaButensctBa P® ot 15.09.2008 No687
«O6 yrBepiknenun Ilonoxenuss o6 ocobeHHOCTAX 00paboTKM MEPCOHANBHBIX IaHHBIX,
ocymIecTBIAeMOH O3 MCIIONb30BAHUS CPENICTB aBTOMATH3AIIHH Y.

5. Ilpaea
5.1. OV kax onepatop nepcoHalIbHBIX JaHHBIX, BIIPABE:

= OTCTaHBaTb CBOH HHTCPECEI B CYIE,

- IIPE/IOCTABIIATE IIEPCOHANBHBIE [aHHbIE CYOBEKTOB TPeTBUM JIMIAM, €CIH 3TO
[IPEAYCMOTPEHO JAEHCTBYIONUIMM 3aKOHOAATENECTBOM (HATIOrOBBIE, NPABOOXPAHHTEIbHBIE
OpraHsel 1 1p.);

= OTKa3bIB4TE B IIPEAOCTABIICHHH IEPCOHAJIBHBIX NAHHLIX B CIIyYafX, NMPEAYCMOTPEHHBIX
3aKOHOOATCIILCTBOM,

- HCIIONIb30BaTh IIEPCOHAJIBHBIE [OAHHBIC Cy6B€KTa 6e3 ero corimacusa, B cClIydadx,
NpEayCMOTPCHHBIX 3aKOHOIATCIIBCTBOM.

5.2.  Cy0OBbexT nepcoHaIbHBIX JaHHBIX HMEET IIPaBo

- TpeboBaTh YTOYHEHHS CBOMX NEPCOHANBHBIX JaHHBIX, HX OJIOKMpPOBAaHHS HIIH
YHUYTOXEHUS B Cllydae, eClld IepCOHANbHBIE HaHHEBIE SBIAIOTCS HEMOJHBIMH,
YCTapEBIIMMHE, HEIOCTOBEPHBIMH, HE3aKOHHO IIOJY4YEHHBIMH MJIH HE SABJISIOTCH
HeOOXOOMMBIMH  [JI1  3asABJIEHHOH 1iequ  00paboTku, a Takke IIPHHHAMATH
TIPEIyCMOTPEHHBIE 3aKOHOM MEPBI 110 3alllUTE CBOUX IIPaB;

- TpC6OB8.TB NEPEUYCHL CBOMX NEPCOHAIILHBIX JAHHBIX, 06paﬁaTBIBa€MbIX OVY ¥ HCTOYHHK
UX ITOJIYHYCHHA,

= MOoNMy4arThb HH(bOpMaHI/IIO 0 CpOKax 06p360TKH CBOHMX IMEPCOHAIBHBIX OAHHEIX, B TOM
YHCJIC 0 CPOKaX HX XpaHCHUA,

— TpeOOBaTh W3BEIICHHS BCEX JIHI, KOTOPBIM paHee ObUIM COOOIIEHBI HEBEPHBIE HIIH
HEIOJIHBIE €ro NepcoHalbHbIE JaHHBIE, 000 BCEX NMPOH3BEIEHHBIX B HUX HCKIIKOYECHHUIX,
HCIIPABIEHUAX UIH JOTOTHEHHAX;

- 00’KanoBaTh B YIOMHOMOYEHHBIH OpraH IO 3alUTe NpaB CyOBEKTOB MEPCOHATBHBIX
IAHHBIX HIIH B CyIeOHOM TOps/IKe HelpaBOMepHble NCHCTBUA HUIM OE3ACHCTBHA IPH
00paboTKe ero NepcoOHANbHAIX JaHHBIX;

= Ha 3alllHTY CBOHX IIPaB K 3aKOHHBIX HHTEPECOB, B TOM YHCJIe Ha BO3MEIICHHE }’6LITKOB H
(I/IJ'IH) KOMIIEHCAIlHIO MOPaJIEHOT'O BpEaa B Cy,[[CﬁHOM IMopAOKeE.



6. IlpuHUMMBI B ycJIOBHS 00padoTKH NEePCOHATbHBIX JIAHHBIX
6.1.  O6paborka nepcoHaNbHBIX HaHHEIX OV OCYIIECTBIAESTCS HA OCHOBE IIPHHLMIIOB!

= 3aKOHHOCTH H CIIPaBCIIHBOCTH 1enei u croco0oB 06pa60'r1<n HEPCOHAIBHBIX HaHHBIX]

- COOTBETCTBUS LIENIEH 06]32160TKH [EePCOHAIBHBIX JaHHEBIX LEIAM, 3apaHee OIIPEACIICHHBIM
A 384BJICHHLIM IIPH 060}36 NEPCOHATBHBIX JAaHHBIX, & TAKXKE MTOJTHOMOYHAM quex{ﬂeﬂnﬂ;

- cooTBeTCTBHS 00BeMa U XapakTepa 00pabaTeBaEMBIX NMEPCOHATBHBIX JaHHBIX, CIOCO00B
00paboTKH ePCOHANIBLHBIX JAHHLIX 1esIM 00paboTKH epcOHaNBHBIX JaHHBIX;

= JIOCTOBEPHOCTH IECPCOHATIBHBIX MNAHHBIX, WX OJOCTATOYHOCTH IJId Henei OﬁpaGOTKH,
HEOOIIYCTHMOCTH O6pa6OTKH NEpPCOHAJILHBIX JaHHBIX, H30BITOYHBIX 110 OTHOLICHHIO K
HEIAM, 3aiABICHHBIM IIPH 060]36 TIEPCOHANTBHBIX JaHHBIX,

- HEJIONYCTHMOCTH OOBEIHHEHHS, CO3MaHHBIX /1 HECOBMECTHMBIX MEkKIy coOOH HenmeH
0a3 DaHHBIX, COAEPXKAINUX NIEPCOHAIBHBIE JAaHHBIE,

- XpaHEHHA TMNEPCOHAIBHBIX MaHHBIX B (bOpMG, TIO3BOJISIOLISH OMpeac/IuTL C}’S'Bel{’l'a
NEPCOHAJILHBIX JaHHBIX, HE JOJIBIIE, 9€M 3TOTO TIJCSYTOT eIy ux OﬁpaﬁoTKH;

- YHHUTOKEHHS 110 JOCTHKEHUH 1enell 00paboTky MepcoHaNbHbBIX JIAHHKIX HIIM B CITydae
yTpaThl HEOOXOOUMOCTH B X JOCTHKEHHUH.

6.2. O6paboTka TmNepCOHANBHBIX [AHHBIX OCYLIECTBIAETCA HAa OCHOBAHMH YCIIOBMH,
OTIpe/Ie/ICHHBIX 3aKOHOAaTeNLeTBOM Poccuiickoi Denepariny.

7.  Obecneuenne 6e30MaCHOCTH MEPCOHAIBHBIX JAHHBIX

7.1.  OY npeanpuHHMaeT He0OXOJMMBIE OpPraHH3alHOHHBIE H TEXHHYECKHE MEphl I
obecrneyeHus 6e30T1acHOCTH MIEPCOHATBHBIX JIaHHBIX oT CITy4alHOT O WK
HECAHKIIHOHUPOBAHHOTO JIOCTYIA, YHUYITOKEHUS, H3MEHEHHUS, ONIOKUPOBAHKA JOCTYIA H JIPYTHX
HeCaHKIIMOHHPOBAHHBIX JIEHCTBHH.

7.2. B nensx KoopauHALWH aeicTBHE Mo obecredeHHIo O€30NacHOCTH IEPCOHATBHBIX
manHblx B OY HasHayeHO OTBETCTBEHHOE JHIIO 3a obecnedeHHe OE30IacHOCTH MEPCOHAIBHBIX
JTAHHBIX.

8. 3aKJIHYUTEIbLHBIE MOJ0KEHH A

8.1. Hactosimas IlojuTuka SBISETCS BHYTpeHHMM pokyMeHToM OV, o0IIeaocTymHOH H
MO/IIEKHUT pa3sMENIEHHIO Ha opuLManbHOM caifte http://school362.ru

8.2. Hacrosimas [TonuTHKA DOAIEKAT H3MEHEHUIO, OMOMHEHHIO B CITy4ae MOSBICHUS HOBBIX
3aKOHOJATENLHBIX aKTOB M CIENUAIbHEIX HOPMATHBHBIX JOKYMEHTOB MO 00paboTke H 3aIluTe
NepCOHANBHEIX JaHHBIX, HO HE PeXe ONHOrO pasa B TpM rofa. [Ipu BHECEHHH H3MCHCHMH B
AKTYaIbLHOM peqaKiny yKa3pIBaeTes JaTa IMOCIeIHero OOHOBIICHHUSL.

8.3. Komtpone wucrnonHenus TpeGoanmit  HacTosmed —IIOJHTHKA — OCYINECTBIIACTCA
OTBETCTBEHHBIM JIMIIOM 3a obecneyeHre 6e30MacHOCTH IEPCOHANBHBIX AaHHBIX OY.

8.4, OTBETCTBEHHOCTH MOLKHOCTHBIX JHUIl OV, HMEIOIIHX JOCTYI K IIEPCOHATIBHBIM JaHHBIM,
3a HEBBINONHEHUE TpeOOBaHMH HOPM, PEryaupylomMx o6paboTKy W 3aUIUTy NEPCOHATBHBIX
IAHHBIX, ONpeJeNnseTcs B COOTBETCTBHH C 3aKOHOmAaTensCcTBOM Poccmiickoit ®exepanud H
BHYTPEHHUMH JokymeHTaMu OV,
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