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IToJ10keHME 0 BeIeHUH YJIEKTPOHHOTO KypHaJIa

OO0mme noJsiokeHust

1.1.lanHoe moNOXEeHUE pa3paboTaHO Ha OCHOBAHUM JCUCTBYIOUIETO 3aKOHOAATENIbCTBA
Poccuiickoit denepanun o BeaeHHUH JOKYMEHTOOOOpOTa M ydera yueOHO-TieIaroruvecKoin
JeSATeTbHOCTH, B YaCTHOCTH:

-3akona Poccutickoit @eaepanmu Ne 273-D3 ot 29 nexadbpst 2012 roga «O6 ob6pa3oBaHuu B
Poccniickoit denepanuny;

-OenepanpHblii  3ak0H  «O  mepcoHaNBHBIX  JaHHBIX» oT  27.07.2006 N  152-®3
-Oenepanbublii 3akoH  oT  27.07.2010 Ne 210-®3 «O6 opraHu3auuu IperoCTaBIICHUS
rOCyIapCTBEHHBIX u MYHUIIUTIATIBHBIX YCIyT»
-Oenepanbublii 3akoH  oT  06.04.2011 Ne  63-®3 «OO6  37IEKTPOHHOH  MOIIHUCHY;
-Pacniopsikenue [lpaButensctBa PO ot 25.04.2011 N 729-P 00 yTBepkaeHUU NEpEeyHsS yCIyT,
OKa3bIBAEMBIX TOCYJAPCTBEHHBIMM W MYHUIUIAIBHBIMU  YUPESKICHUSIMH H  JIPYTUMU
OpTraHu3aIUsIMU

-IIpukasza Munnpocsemenuss Poccun ot 06.11.2024 Ne 779 "OOG yTBepKIEHUM MEpeyHs
JIOKYMEHTOB, MOATOTOBKA KOTOPBIX OCYIIECTBISIETCS MEAarorMYecKUMU paOOTHUKAMU TIpU
peanu3al  OCHOBHBIX 0OIIE00pa30BaTEeNbHBIX MPOrpaMM, O0Opa30BaTENbHBIX MPOTpamMM
cpenHero npodeccuoHaIbHOT0 00pazoBaHus'.

1.2. Tlonoxenue ompenenser MpaBujia pabOTHl U €AUHBIE TPEOOBAHUS IO BEICHUIO
anekTpoHHOro xypHana B [BOY mkona Ne 362 (manee — llIkomna).

1.3. DnexkTpoHHbIM >KypHaioM (nmarmee — OJK) Ha3pIBaeTCs KOMILIEKC MPOrpaMMHO-
anmapaTHBIX CPEJCTB, BKIIOYAIONMIMK 0a3bl JaHHBIX W CPENCTBA JOCTyNa M pabOThl ¢ HUMU
(mporpamMMHO-anmnapaTHy0 HHPPaCTPYKTypy, CEpBUCHI HH()OPMALIMOHHOTO B3aUMOIEHCTBHS).

1.4. DJIEKTPOHHBIN THEBHUK — pazzaen 2K, MPECTaBIISIIOIIAN coooi
WHANBUAYAIM3UPOBAHHYIO BBIOOpKY naHHBIX u3 XK 0 Xxome u pesynbrarax oOydeHus
KOHKPETHOTO YYCHHKA.

1.5. DK — cpencTBo MHAMBHIYATBLHOTO yueTa PE3yJbTaTOB OCBOCHHUS O00Opa30BaTelbHBIX
nporpaMM. OH OTHOCHUTCS K y4eOHO-TeJarori4eckoi JTOKyMEHTAalUU. AKKypaTHOE, TOYHOE U
CBOEBPEMEHHOE BEICHHE €ro 00s3aTeNnbHO A Kaxkaoro corpyanuka LIIkomsl, B 00s3aHHOCTH
koTtoporo Bxoaut padora ¢ D)K. JlocTym K TEpCOHATBbHBIM CTPAaHWIIAM JTHEBHHKA HMEIOT
poauTenu (3aKOHHBIE TMPEICTABUTENN) OOyYaromerocs, OOyJaromuiics, aJIMUHUCTPALUS
[Mkonsl (qupexktop LIkonbl, 3aMecTUTENN IUPEKTOpa), YUUTENs, KIACCHbIE PYKOBOJIUTEIH;
agmuHuctpartop K.

1.6. ITpuaimunamu padotsr ¢ DK sBistoTCS:

e coOrO/IeHHE TIPaB U CBOOOJ] Y4aCTHUKOB 00pa30BaTeIbHBIX OTHOIICHHIA,

e JIOCTOBEPHOCTH M TIOJHOTA HH(pOPMAIIHH, coaepkaieics B DXK;

e yHUDUKAK TaHHBIX, coaepxamuxcs B XK, 1 TOKyMeHTUPOBaHHOM MHpOpMaIu

[xoJbI;



e 3alIWTa JaHHBIX, coaepkamuxcs B 9K, OT HelIpaBOMEPHBIX U MPOTUBOIIPABHBIX
JENUCTBUM.

1.7. Benenue »nekTpoHHBIX (opM ydera 0Opa3oBaTEIHHOW AESITEIIBHOCTH W PE3yIhTaTOB
oOpa3oBaTenbHO nesTenbHOCTH (DXK) sSBISETCS COCTaBHOW YacThiO pabOThI MO BEICHUIO
3IEKTPOHHOTO JokKyMeHToobopora B Illkore.

1.8. DX siBnsercs yacTbio HHPOPMAITMOHHOHN cucTeMbl LLIKobI.

1.9. ®yHKuMOHMpPOBaHME U HCIHOJIb30BaHUE K OCYLIECTBISIETCS B COOTBETCTBHM C
JIEUCTBYIOIIUM 3aKOHOAATEILCTBOM P®D, B ToM yncie denepanbHbiM 3aKk0HOM OT 27.07.2006 Ne
152-@3 «O nepcoHaTbHBIX TaHHBIX).

1.10. OtBercTBeHHOCTh 3a (yHKIMOHWpOoBaHUE D)K M KOHTPOIb 32 MPABUIBHOCTHIO €T0
BEJICHUS BO3yararotcs Ha qupekropa [1IKobl 1 TEXHUYECKOTO CreuaInucTa.

2. Haznavenue 7K

22K ucnonb3yeTcs s penieHust CAeAyOINX 3aa4:

2.1. Cosznmanue/BBOMA, cHUCTEMAaTH3aIUsl, HUCIOJIL30BAaHUE U XpPaHEHUE MAHHBIX O XOJIe
oOpa3zoBatenbHOll nestenbHOCTH B Lllkone, B ToM yucie 00 ycreBaeMOCTH U MOCEIaeMOCTH
YYaIIUXCS.

2.2. Odopmiienne wHPOpMAIMK, XpaHAMICHCS B 0a3e NaHHBIX, B BHJE JOKYMCHTAa Ha
OyMaXKHOM HOCHTETIE.

2.3. OoOecnieueHne OMEPATUBHOTO JOCTyNa POAMTENCH (3aKOHHBIX MPEICTABUTENCH)
oOyuaromerocsi, oOyuaromerocs, agmuauctpauu lkomnsr (aupexropa Llkomnsl, 3amecTuTeneit
JTUPEKTOPA), YUHUTENeH, KJIACCHBIX PYKOBOJIWTENIEH K OTMETKaM 3a BECh IMEPUO]] BEICHUS
JKypHaJa 1o BCEM IpeIMeTaM B JIF000E BpeMs.

2.4. ABTomaTu3aius co3gaHusl OTUETHON JOKYMEHTAIIMH YUUTENIeH U aIMUHUCTPAIUH.

2.5. CpoeBpeMeHHOe HWH(GOPMHUPOBAHUE POJAUTENCH (3aKOHHBIX MPEICTABUTENICH) IO
BOIIPOCAM YCIIEBAEMOCTH, MHIUBUIYAIbHBIX PE3YJIbTATOB U MOCEIIAEMOCTH UX JETEH.

2.6. UudopmupoBanue oOydammMXCsI O XOJe O00pa3oBaTENbHOW JIESITEIBHOCTH
MOCPEICTBOM JaHHBIX B D)K.

2.7. KonTpois 3a peanu3zaiuein 00pa3oBaTeIbHBIX MPOrPaMM, B TOM YHCJIEC YUET:

e TPOBEICHHBIX 3aHATHI;

e JIOMAIIHMX 3aJaHuii 1 00beMa Harpy3KH Ha 00y4arOIIUXCS;

e PE3yNIBTATOB OCBOEHUsS 00pa30BaATEIILHON MPOTPaMMBbl 00 yHIAIOIIIMHUCS

(ycmeBaeMocTh);

e TIOCENIAEMOCTH 3aHATUH 00YyJarOITUMUCS;

e JIMHAMUKH YCTIIEBAEMOCTH 00yUaIOIUXCS;

e peanu3anuu 00pa30BaTEIbLHON MPOrPAMMBI.

3. IIpaBuia padotsl ¢ DK

3.1. Beaenune DX o0s3aTenbHO ISl KQXKIOTO MEAarora, KIacCHOTO PYKOBOJIUTENS, a TaKKe
Tex paboTHUKOB [Ik0bI, B UbM (YHKITMOHATBEHBIE O0S3aHHOCTH 3TO BKIIOYEHO.

3.2. llognepxanrue B aKTyaJlbHOM COCTOSIHMM HMH(OpManuu, XpaHsuieiicss B 0a3e JaHHBIX
9K, aBngercsa o0g3aTeNbLHBIM.

3.3. Yuer peanu3zanuu o0Opa30BaTENbHBIX MPOrPaMM U OCYIIECTBICHUS 0Opa30BaTEIbHOMN
JESITEIbHOCTH BEJIETCSl BCEMHU IearornueckuMu padbotaukamu [1Ikomsr.

3.4. Pacnpenenenue 3aHATUH 1O MOpeaIMeTaM M 3aKpeIUIeHME HUX 3a YUYUTEISIMU
OCYIIECTBIISIETCS HA OCHOBAHUHU YU4e€OHOTO TIaHa M paclpeAesICHHsI TeIarOoTMueCKOi Harpy3KHu.

3.5. Beog B DX nar mpoBeneHusl 3aHATHI B COOTBETCTBUM C PAaCHMCAHUEM 3aHATUH, TEM
YPOKOB, 33JIaHHBIX JOMAIIHUX 3a/laHui, OTMETOK O0YyYaromMXCs U CBeleHUH 00 OTCYTCTBHU
YUYAIIUXCS HAa YPOKAX OCYUIECTBISECTCS YUUTEISIMU €KETHEBHO.



3.6. Buecenne B DX wuHpopManmuu 00 OTMETKax oOOy4yaloOmMXCSs U CBEIEHUH O
MPUCYTCTBUHU/OTCYTCTBUH OOYYAIOIIUXCS TOJDKHO MPOU3BOIUTHCS B JIEHb MPOBEACHUS 3aHITHS
He nmo3auee 17:30.

3.7. lllxoma rapaHTUpPyeT OOYYAIOMUMCS U HMX POIUTEISIM (3aKOHHBIM IPEACTABUTEISIM)
BO3MOXXHOCTH ONEPAaTUBHO MOJIY4aTh HHPOPMAIIMIO O TEKYIIEH yCIIeBaeMOCTH H IMOCEIIaeMOCTH
obyuaromerocs uepes DXK.

3.8. Ilpu Bemenun OXK KaxaplM MegaroroM (y4ureneMm) JOJDKHO —COOJIOIAThCS
eanHoo0Opa3ue 3amoJHEHHs KYPHAJIOB B YacTH TEM IPOBEJICHHBIX YPOKOB (B COOTBETCTBUU C
paboueit mporpaMMoH 1O MPEAMETY), BBICTABIICHHBIX OTMETOK, ITPOITYCKOB YPOKOB U 3aIHCEH O
JIOMAIITHEM 33/I1aHUU.

3.9. Ilonp3oBarensim OXK 3ampemiaercst IeperaBaTh CBOU IEPCOHAIBHBIE PEKBU3UTHI
noctyna Kk 9K 1pyrum aunam.

3.10. Corpynuukam Illkonsl 3ampemiaercss nomyckaTh oOywaromuxcs Llkonsr k padore ¢
XK.

4. [IpaBujia BeJeHHs yueTa yCIeBaeMOCTH U MOCEIAeMOCTH 00y4aloHuXCs

4.1. Pabora yumrTens MO BEACHHWIO JAaHHBIX TEKYIIEH YCIIEBAEMOCTH OOYYaroIIerocs
ocyliecTBIsieTcs B pasnene «KiaccHbIi )KypHam.

4.2. Yuutenb B COOTBETCTBHH C pacIUCaHHeM 3aHATUN BHOcUT B DX ciexyroniye naHHbIE:
TEMY YpOKa; OTCYTCTBUE O0YYaIOLIUXCsl; OTMETKU O0y4aIOLINXCs; TOMAIIHEE 3a/1aHHUE.

4.3. Yuutens BHOCUT B DK ydeTHyr0 3amuCh O MPOBEACHHOM 3aHATHH MO (DaKTy B JIEHBb
IIPOBEJICHUSI.

[Tpou3BoaUTH 3aITUCh YPOKOB 3apaHee HEJOMYCTHMO.

4.4. Yuutenp, 3aMEHSIOIINNA OTCYTCTBYIOLIETO YUYUTENsl, HA BpeMs (JaTy) 3aMEHbI I10JIy4aeT
noctyn kK DK Ha cTpaHHIle OTCYTCTBYIOIIETO YUUTENsl W 3alOJHSET €ro B YCTaHOBIECHHOM
MOpSJIKE.

4.5. Yuer pe3ynbTaToB yCIeBAEMOCTH 00yYarOIIXCs:

e pe3yibTaThl y4eOHOH eATeIbHOCTH OLIEHUBAIOTCS Ha OCHOBAHUU YCTHBIX OTBETOB
(BBICTYIIIIEHUI) 00YJArONTUXCSl, MUChbMEHHBIX Pa00T, TPAKTUYECKOMN ACATEIHHOCTH
oOyJaronuxcs;

e OTMETKHU 32 YCTHBIC U MMCHhbMEHHBIE OTBETHI BHICTABIISIOTCS B KOJIOHKY 3a TO YUCIIO,
KOT'/1a TPOBOAMIIACH paboTa;

e B KJIETKaX JJIsi OTMETOK YUUTEIbh HMEET MPABO 3aMHUCHIBATh TOJIBKO OJUH U3
CIIETYIOIIUX CUMBOJIOB: «2», «3», «4», «5», «H», «—». OT™MeTKy «1» (enuHHUIly) HE
BBICTABJIAIOT. JIOMyCTUMO CTaBUTh HECKOJIBKO OTMETOK B OAHY Tpady;

e TIpU KOHTPOJBHBIX MEPOIPHUATHIX, TPOBOJAUMBIX YUUTEIEM B COOTBETCTBUU C
TEMaTUYECKUM IJITAHUPOBAHUEM, 00s13aTEIbHBIM YCIOBHEM MTPOBEIECHUS KOHTPOJIS
SIBIISIETCS BHICTABIIEHHUE OTMETOK BCEM O0YUaIOITUMCS, IPUCYTCTBYIOIINM Ha YPOKE
(uckiroyas cirydau, KOr/ia yJaruiics JoJaroe BpeMsi OTCYTCTBOBAI [0 YBaXKUTEIbHOMN
MpUYrHe (HarpuMep, o 00JE3HU), MOATBEPKACHHON COOTBETCTBYIOLTUMHU
JIOKYMEHTaMH);

e OTMETKH BBICTABIISIOTCS B rpade TOTro JHS, KOT/ia MPOBOAMIACH TaHHAs padoTa;

e OTMETKH 3a MMCbMEHHYIO paboTy MPOCTABISAIOTCSA B CPOK HE Oojiee Tpex pabouux aHen
C MOMEHTA €€ HalMCaHus 00yUYaIOIUMUCS;

e BpeMsl, 32 KOTOpOe 00yJaroUIuiics TOJKEH JIMKBUINPOBATD 3a/I0JKEHHOCTD, HE
MIPEBBIIIACT OJHON Y4eOHOM Heleu MPU YCIOBUU MPUCYTCTBUS 00yUaloIIerocs B
[Ikose, B Te4eHHE KOTOPOU pe3yabTaThl OLIECHUBAHUS OTCPOUYECHHBIX 3aJIaHUH JTOJKHBI
OBITH BBICTaBJICHBI yunuTeseM B DK.

4.6. Yder nocemaeMocTH 00yqaronuxcs:

e y4HTENb 0053aH Ha KAXKIOM YPOKE OTMEUaTh OTCYTCTBYIOIIUX O0yJarOIIUXCs;
e TIpU OTCYTCTBHH OOYYarOIIErocsl Ha YpOKEe yUUTelNb MpocTaBiseT «H»;



e oOyuaromecs, UMEIOIUEe MEAUIIMHCKYIO CIIPaBKy 00 0CBOOOXKICHUN OT (PU3NIECKUX
Harpy3oK, JI0JKHBI IPUCYTCTBOBATh HAa YPOKax (PU3MUECKOM KyJIbTYphI U BHITOTHSTH
VHIUBHUTyaJIbHBIC 3aJaHHS.

4.7. OcopmiieHue TeMBI ypoKa:
paboTa yuyuTens MO BEACHHIO Y4YeTa BBINOJIHEHUsS Y4eOHBIX MPOrpaMM M HPOBEICHHBIX
3aHSTHI OCYIIECTBISICTCS B pasjiene «TeMbl ypOKOB U 33/1aHUs»;

e B Hayaje y4eOHOIo rojia y4uTelb BHOCUT TEMAaTHUYECKOE UIAHUPOBAHUE T10 MPEIMETY B
pasznen «llnanupoBaHue ypoKOB» Ha CPOK OT OHOM yueOHOI ueTBepTH 10 roaa. Eciu
YUUTENb UCIIBITHIBAET TPYIHOCTH IIPH BHECEHUHU B XKypHaJl TEMaTHUECKOTO
IUIAHUPOBAHUS, OH MOXKET 3amoyHuTh (aitn Microsoft Excel no ycranoBnenHo#i
¢dopme u nepenats anmuHECcTparopy DK ans umnoprupoBanus B XK

e yuutesb BHOCUT B DK yueTHyIo 3aluch 0 TeMe ypoKa 10 (akTy B I€Hb IPOBEICHMS;

e ydeTHas 3anuch B DK 10J1KHA COOTBETCTBOBATh TEME IIPOUIEHHOTO HA YPOKE
Mmarepuaia.

4.8. JlomamiHee 3a/1aHue:

Y4YUTECIIb BHOCUT B 3>K I/IH(bOpMaI_II/IIO O JIOMAIIHEM 3aJlaHMU B ACHb IIPOBCACHUA 3aHATHUA 10
17:30;

e B rpa(be «I[OMaI_HHee 3aJaHUC» q)HKCpreT COACPIKAHUC 3aaHusd, CTpaHHLIbI, HOMCpPa
3a7a4d ¥ yIpaXHEHUH ¢ OTpakeHHeM crienn(ukn gomaiHeil padboTsl (TOBTOPHUTS...,
COCTaBUTh IUIaH, TAOIUILY, BOMPOCHI U T. 1.);

e odopmiseT JoMaIIHEE 3a/laHue TBOPUECKOIO XapaKTepa, HallpuMep, cliejaTb pUCYHKH,
HalmmMcaTtb COYUMHCHUC, B rpa(be «I[OMaH_IHee 3aIaHuEC)» CICAYIOIIUM 06pa30M:
«TBOpyeckoe 3ajaHne: BBIIIOJIHUTh PUCYHOK K CKa3Ke...»;

e BHOCHUT 3aIlUCh «I/IHI[I/IBI/II[yaJ'ILHOC 3aJaHUC» B rpa(by «HOMaH_IHee 3aJaHuc», €CIn
Hpe[maraeT 06y11a101111/1Mc;1 I/IHIH/IBI/IZIyaJH)HI)IG 3adaHud,

e HC 3a4aCT AOMAIIHEEC 3alaHNEC U BHOCHUT B I1OJIC ((I[OM&IJ.IHCC 3aJaHUEC) 3allUCh «He
3aJ1aHOY;

e HC 3aJ1a€T AOMAIIHECEC 3a/JlaHNEC ITOCIIC KOHTPOJIbHBIX MepoanHTHﬁ, Ha KaHUKYIIbI.

4.9. BricTaBJIEHME UTOTOBBIX OTMETOK:

e YUYHTEIb BHICTABJISIET OTMETKH 32 OTUETHBIHN neproj odydarommmces B pazaen K
«["omoBast oTMETKAY;

e B KOHIIE OTYETHBIX IEPUOJIOB BHICTABISIET OTMETKU 00yYaroIUMCs 3a YETBEPTh,
MIOJIYTO/INE, TO/ B CPOKH, onpeieneHHble nupekTopoM LlIkosbl, HO He mo3AHEE YeM 3a
7IBa THS 10 OKOHYaHMs y4eOHOTro Mepuoa;

e 1 OOBEKTUBHOM aTTecTaliy 00y4arouXcs 32 YeTBEPTh YUUTEIb 0053aH BHICTABUTD
B D) He MeHee Tpex OTMETOK C 00s3aTeIbHBIM YUE€TOM KauecTBa 3HAaHUH
oOyuyaromuxcst Mo MUCbMEHHBIM, TAOOPATOPHBIM U MPAKTUYECKUM paboTaM.

5. ®yHKUMHU U JeITeJIBHOCTD MoJib30Baresieil 7K
5.1. ITonmw3oBaremsmu DK SBISIOTCA:
o anmuHuctpanus [lkonsr: nupexTtop LIKOIbI, 3aMECTUTENN TUPEKTOPA;
e IICJArory;
e KJIACCHBIE PYKOBOIUTEIH;
e AJMUHHUCTPATOP U TEXHUUECKHUE CHEI[UATHCTHI;
e CIENHUATUCT KaapoBoi cayKObI [1IkombLI.

5.2. OGyyaromuecs: U UX POAUTENH (3aKOHHBIE MPEICTABUTENH) SIBIISIOTCS MOJIb30BATEISIMU
AJIEKTPOHHOI'O JHEBHUKA.

5.3. Qupekrop Llxoinsl yTBEp)KAAET:

e yueOHBIN TUIaH;

e IIEarOTUYECKYIO HAarpy3Ky;

e pacnucaHue 3aHATHIH;

e CIIMCOYHBIN cocTaB oOyuaronmxcs knaccos Lkounsr;



e CIMCOK KJIACCHBIX PYKOBOJUTEIEH.

5.4. 3amecturens qupekropa LLkomisl mo yueOGHO-BOCTIUTATEIBHOM paboTe:

e OCYIIECTBIISICT KOHTPOJIb 34 CBOEBPEMEHHOCTBIO OTPAKEHUS B )KypHAJIE PACIIUCAHUs U
YUETOM 3aMEIEHHBIX U MPOIYIIEHHBIX YPOKOB (3aHATHI1), 32 BHIIOJHEHUEM YUEOHBIX
IJIAHOB,ITPaBWIIBHOCTBIO BeieHNs DJK; CBOEBPEMEHHOCTBIO OTPAXKCHMSI B J)KypHAIe
pacnucaHus; 3all0JIHCHUEM JKYPHaJIA [1€1aroraMy; CBOEBPEMEHHOCTBIO BBICTaBICHUS
OTMETOK U Pe3YJIbTATOB 3aHATUH; HAIIOJIHIAEMOCTBIO OTMETOK; OTPaXKCHUEM
IIOCEIIAEMOCTH 3aHATUI; CBOEBPEMEHHBIM 3aII0JHEHUEM pa3jiesia JOMallHUX 3aJaHul;
COOTBETCTBUEM JOMAIIHUX 33JJaHUI TPeOOBAaHUAM 10 COAEPIKAHUIO U 00BEMY.

5.5. Yuurens (negarorndyeckuii pabOTHUK):

e orpaxaeT B DX xo1 00pa3oBarenbHON ACSITEILHOCTA B COOTBETCTBUU C
00pa3oBaTebHON TPOTrpaMMON B YICOHBIM TIJIAHOM;

e CXKETHEBHO BHOCHUT B JKYPHAJ CBEICHUS O 3aHATHIX IO MPEAMETY (TeMaX YPOKOB,
3a/IaHHBIX JIOMAITHUX 3a7aHUsX );

e olmeHnBaeT Y3PPEKTUBHOCTH M PE3YJIbTATUBHOCTh OOYICHUS 00YJArOIIMXCS 10
npeaMery (Kypey, IporpamMmme), y4uThiBass OCBOCHHE 3HAHUM, OBIIAJICHHE YMEHHSIMH,
pa3BHUTHE OIBITA TBOPUCCKOH JCITEILHOCTH, TIO3HABATEIILHOTO HHTEpECa
oOy4aronuxcs;

e BHOCHT JaHHBIC 00 yCIIEBAEMOCTH OOYJArOIINXCS, CBOCBPEMEHHO MTPOCTABIISAET
MOJIyY€HHbIE YIYEHUKAMH OTMETKH, B TOM YHCJI€ YETBEPTHBIE (ITOJIYTrOI0BbIE) U
TOIOBEIE;

e OTMETKH 3a MMChMEHHBIE Pa0OTHI BBICTABISIET B CPOKHU, IPETYCMOTPEHHBIE HOPMaMU
WX MPOBEPKH, HO HE TIO3IHEE TPEX JHEW C MOMEHTA IIPOBEACHHMS paOOTHI,

e 3aHOCHUT CBOEBPEMEHHO JIaHHBIE O MOCEIIAEMOCTH 00yYaIOUTUXCSl, BEITOTHEHUH
JIOMAaNTHUX 3aJaHUi;

e 3amonHsaeT JXK Kak 3amemaronil yauTenab (BBOJUT JaHHbIE O IPOBEACHHOM YPOKE) B
YCTaHOBJICHHOM TOPSIKE TIPH OCYIIECTBICHUH 3aMEHBI.

5.6. KimaccHbie pyKOBOAHTEIH:

e KOHTPOJIMUPYIOT aKTyaJIbHOCTh MH(POPMAIIMH 00 yJalTUXCsl, POAUTEINISIX U CITUCKAX
CBOETO KJIacca M MHPOPMUPYIOT AUCIIETYEpa 00Pa30BATENHLHOTO YUPEKICHUS O
TOOBIX N3MEHEHUIX, BHECCHHBIX B JKYpHAT,

e AHAM3HPYIOT YCIEBAEMOCTh U MOCENIAeMOCTh YPOKOB O0YUAIOIIMMICS CBOETO Kilacca;

e KOHTPOJIUPYIOT CBOEBPEMEHHOCTH 3allOTHEHUS U BHECEHUS TelaroraMu JaHHBIX 00
yCIIEBAEMOCTH M MOCEIIaeMOCTH 00YyJaroIIUXCsl CBOETo kiacca B DX

e  MHPOPMUPYIOT poAUTENEH 00 YCIIEBAa€MOCTH U MOCENIAEMOCTH JIeTeN MOCPEICTBOM
0TYETOB, C(HOPMUPOBAHHBIX Ha OCHOBE JaHHBIX DK, B TOM YHCIIe M0 3ampocam
poauTenen;

e 3HAKOMST OOYUAIOLIUXCS U UX POJIUTENCH C HOPMATHUBHBIMU JOKYMEHTaMH,
JIOKQJIbHBIMHU aKTaMH M WHCTPYKIIUSIMH, PETJIAMEHTHPYIOITUMH TIOPSI0K
HCI0Ib30BaHus JK;

e TIPEAOCTABIAIOT MO OKOHYAHUH KaXKJOW Y€TBEPTH 3aMECTHUTEIIO TUPEKTOPA 1O yIeOHO-
BOCIUTATENHHON paboTe OTYETHI 00 YCIIEBAEMOCTH U TIOCEIIAEMOCTH 00yUYaOITUXCS
KJiacca,

e OPraHM3yIOT OTMEPATUBHOE B3aUMOJICHCTBUE MEKIY 00YUAOIIMMHUCS KJIacca, UX
ponuTeNsiMK (3aKOHHBIMHE MPEACTABUTEIISAMHE ), aAMUHHUCTparuer [LIkosr n
rmegaroraMu ¢ momMonibo JK;

e KOHTPOJIUPYIOT €KEIHEBHO PErUCTpalnio (haKTa MPUCYTCTBUS/OTCYTCTBUS
oOyJaromerocst Ha 3aHsATHSIX.

5.7. Cekperaps:
OCyIIeCTBISIET (DOPMHUPOBAHUE MPHUKA30B O JBIDKEHUU YdYalIuXcs (3a4MCIICHUE, BHIOBITHE,
OKOHYaHHUE y4ueObl, IEPEBOJI B IPYrOil KJIACC/TPyIIy);



BBOJIUT M KOHTPOJHUPYET aKTyalbHOCTb AaHHBIX oOydaromuxcs Lkonsr (@. U. O., rog
POXIEHUS, 110JI, KOHTAKTHBIE TaHHbIE, J00aBIeHHE (PU3UUYECKOTO JIUIA B TPYIIILY
«YYeHHUKN», Ha3HAYCHHE YUYETHBIX JaHHBIX JUISl BXO/1a B AJIEKTPOHHBIN JHEBHHUK)
(paznen DK «YueHukn»);

BBOJHT U KOHTPOJIUPYET aKTyallbHOCTh JAHHBIX O POAUTENAX (3aKOHHBIX
npencraButensx) odyyatounmxes (O. . O., ctenenb pojcTBa, KOHTAKTHBIE JAHHBIE,
noGasieHue pU3MUeckoro Juia B rpyniy «Poautenny, npuBsizka poauTeNs K
npopUII0 yUYeHUKA, Ha3HAUCHHE YUETHBIX JaHHBIX JUIs BXOJIA B 3JIEKTPOHHBIN
THEBHHUK) (pasnensl DXK: «Dusndeckue aunay, «Y 4eHUKN ),

BBOJIUT M KOHTPOJUPYET aKTyaIbHOCTb JAHHBIX O JABIKCHUH 0Oydarommxcs (pas3uen
DX «Ipukasbl 0 IBUKEHHUSIX KOHTHHTEHTA»), 3JIEKTPOHHBIN 11epeBo]i 00y4aromuxcs
U3 KJ1acca/TPyIbl B KJIacc/TPyIMIly Ha OCHOBaHUU MPUKa30B aupekTopa kol

5.8. Anmunuctpatop 2XK:

3aKpBIBACT MPEABIAYIINN Y4COHBINH 0/, OTKPHIBACT HOBBIA YUE€OHBIHN IO/
(ycranoBka/mepeBo]l B HOBBIN yueOHbIi roa — pasaen XK «Hacrpoiika mporpaMMseny,
noapaszaen «Tekyuii yaeOHbIi roay);

Ha3zHayaeT nosib3oBaresneit DK, To ecTb HajenseT npaBaMu AOCTYIa IPU OTKPBITUU
HOBOT'0 Yy4e0HOTO0 roJla B COOTBETCTBUH C YU€OHBIM IIJIAHOM, pacIIUCaHHEM, ITPHUKA3aMU
nupekropa LIkousr;

yCTaHaBIIMBAET paciiMcaHue 3BOHKOB (pazaen DK «Pacnucanue 3BOHKOBY);
MIPEI0CTABIISACT JOTUHBI M mapoiu ajist goctyna k DK (nueBHuKY) (pasaen XK
«Du3nuecKue JIHIAY);

oOecnieunBaeT B3aumojeiicTBue DK U CMEXHBIX CCTEM, BBIIOIHSIET PE3EPBHOE
KOIMPOBAaHUE JaHHBIX;

KOHCYJIbTHPYET noJib3oBaTeein XK mo Bompocam pabOThI ¢ HUM;

OCYIIECTBIISIET TeXHUYEecKoe oOcay)uBanue XK, B TOM dncie yCTaHABIUBAET
OOHOBJICHHS KOH(UTYPAIINH; €KETHEBHO IPOBOJIUT PE3CPBHOE KOTIMPOBAHKE 0a3
JAHHBIX; yAalseT MOMEeYeHHbIe 00BEKThI; HACTPauBaET (CHHXPOHU3UPYET) TaHHbIE
Mexay DX u anexkTpoHHbIM JHEBHUKOM (pazaen DK «Hactpoiika cuHXpoHU3anun
JTAHHBIX»);

ocymiectBisieT agmuHucTpupoBanne DX (pazaen DK «AIMUHUCTPUPOBAHHUEY);
pasrpaHUYMBAacT IpaBa JOCTYIIA M0JIb30BaTENEH B COOTBETCTBUU C LIEJISIMU U 3a7a4aMu
o0pa30BaTeNbHOM IEeATEIbHOCTH U yUeOHON Harpy3ku neaaroros (pazzaen 9K
«Hactpoiika monp3oBaTesei u npasy).

dopmupyet B DK cnucku knaccos (pazaen XK «Kmacco»),

dbopmupyeT B K criucku yueOHBIX TPYII B paMKax Kiacca/mapamienu (pazaen 9K
«['pynmbl 00ydeHus»), oTpaxkaeT U3MEHEHUS B CIIUCKaX IPYII (3a4UClieHUe, BEIOBITHE,
MepeBO/I 00YUaAIOIINUXCS);

BBOJIUT JlaHHbIE 111 popmupoBanust B DK yueOHoro rutana (pasaen DK «YueOHbIH
TJIaH»);

Ha3HAyYaeT yuyuTelnei o npeaMeTam s KaxkJI0ro KJacca/TPyIIibl B COOTBETCTBUU C
y4eOHBIM paclycaHueM;

HACTpaMBaeT CXeMbl 00yUYeHHUs JJIs1 HA4YaJIbHOM, OCHOBHOM M CpeiHel MIKOIbI (pa3ien
XK «I'paduk oOyueHuUs»): CIUCOK U3y4aeMbIX AUCHUIUIMH (IPEIMETOB) I KasK0TO
KJIacca/TpyIbl, Iepuo 00y4eHus, IePHO aTTeCTallH, KAaHUKYJIbI, yueOHast Helems,
MEPEHOCHI IPA3HUKOB;

dopmupyeT B DK CIUCOK KIIACCHBIX PYKOBOJAUTENIEH 1 KOHTPOJIUPYET aKTYalbHOCTh
nauHbIxX (pasaen 9K «Ha3znaueHue KI1acCHBIX PyKOBOJIHUTENICHY);

3anoJHseT rpaduk sk3ameHoB (pazaen DK «['paduk sx3ameHOB»);\ pacnpenenser
y4eOHYI0 Harpy3Ky COIJIacHO y4eOHOMY IUIaHy B COOTBETCTBUM C YTBEPKICHHBIMU
CIHMCKAMHU yYHUTEIeH-TIPEIMETHUKOB, KJIACCOB, YUeOHBIX rpymil (pa3aen DK
«Pacnpenenenue Harpy3kmu»);



e BBOJMWT JaHHbIe U popmupyeT B DK OCHOBHOE M CKOPPEKTHPOBAHHBIEC PACTIMCAHUS
3aHATUH Ha y4eOHBIN mepro/ (4eTBepTh, moxyroaue, ron) (pazaen XK «Pacnucanue
3aHATUI).

5.9. CnenuanucT KaApoBOM 1y Obl BBOAUT U KOHTPOJIUPYET aKTyaTbHOCTb JaHHBIX:

e 0 memaroruvyeckux corpynuukax Llkonsr: mpueM Ha paboTy, YBOJIbHEHHUE, IEPEBOI,
Ha3HAaYeHHE JIOJDKHOCTU (OCHOBHOMU U TIO COBMECTUTEILCTBY), IPUBSA3KA K IPYIIIe
«Cotpynnukn» (pazaensl XK «Puznueckue nuuay, «lIpueM Ha padoTy»,
«YBonbHeHHE», «KaapoBblie nepemernieHus», «CoTpyaHUKNY);

e CIIMCKHU COTPYIHUKOB ILIKOJIBI, MX TOJKHOCTH, B TOM YHUCIIE PyKOBOAUTENEH, rpaduk
pab6otsl (pazaensl XK «llonpazneneHusy, «JlomxaocTny, «I"paduku paboTh»).

5.10. Obyuamuecs LIkonbl U UX poaUTENH (3aKOHHBIE MPEICTABUTEIN) UMEIOT CIICAYIOIINE
BO3MOKHOCTH IIPH MOJIb30BAHUHU 3JIEKTPOHHBIM THEBHUKOM:

e TIONYYarOT MHPOPMAIUIO O JOMAITHUX 33/IaHUSX;
e TIONYYAlOT JaHHBIE 00 yCIeBaeMOCTU 00y4JaromuXcsl (BHICTABICHHBIX OTMETKAX).

6. [IpaBa noan3oBarenei K

6.1. Bce monp3oBatenmn D)K MMEIOT MpaBO MCIOIL30BaTh €ro B E€XKEIHCBHOM PEXKHME.
HckimroueHneM sIBIIsSIETCs IPOBEIEHNE TEXHUYECKUX paboT, KOTOPbIE MOTYT IIPOBOJUTHCS B CPOK
He OoJiee CyTOK C yBEeIOMJICHHEM IOJIb30BaTeNe 3a HEJeNto 10 Hayana padoT.

6.2. KnaccHble pPYKOBOAMTENH HUMEIOT IMPaBO HH(POPMHUPOBATH POJIUTENIEH O COCTOSHUU
YCIIEBAEMOCTH U MOCEIIaeMOCTH UX JIETeH Yepe3 O0T4eThl, CPOPMUPOBAHHBIE HA OCHOBE JAHHBIX
92X, 10 HEOOXOUMOCTH.

7. OTBEeTCTBEHHOCTDh NOJIb30BaTeeii I7K

7.1. Bce monb30BaTean HECYT OTBETCTBEHHOCTH:

e 3a HapyueHue Tpedoanuil denepanbHoro 3akoHa ot 27.07.2006 Ne 152-D3 «O
MEPCOHANBHBIX JaHHBIX);

e pasralleHUe CBOMX YUETHBIX JaHHBIX (JIOTUH, 1apOJb);

e HapyllleHue TpeOOBAHUI HOPMATUBHBIX IIPABOBBIX JOKYMEHTOB, B TOM YHCIIE
JIOKQJIBHBIX aKTOB U MHCTPYKIUH, ONIPEIEISIOIINX OPSIA0K Henob3oBanus DK B
COOTBETCTBHUH C 3aKOHOAATENBCTBOM PD.

7.2. Jupextop IlIkonbl HECET OTBETCTBEHHOCTh 32 CBOEBPEMEHHOE YTBEPXKIACHUE YUEOHBIX
IUIAaHOB, TJIaHA paclpeeeHUs Ielarornyeckoi Harpy3Kky U y4eOHOro pacucaHusl.
7.3. 3amecTuTeNb JUPEKTOpa M0 yueOHO-BOCIUTATENbHOM paboTe HECET OTBETCTBEHHOCTH!

e 32 CBOEBPEMEHHOCTH (DOPMHUPOBAHUS YUEOHBIX IUIAHOB, IUIaHA PACIIPEIETICHUS
MeJarornyeckoi Harpy3KkH U yueOHOTO PacIUCaHus;

e pacmedaTrKy COOTBETCTBYIOMIUX pa3zaesioB DK B KOHIE yueOHOTO To/1a U X
odopmiieHue.

7.4. AnmuHuctpaTop 9K HECET OTBETCTBEHHOCTb:

e 3a 0ecnepeboitHoe pyrkmonnpoBanue XK, 6a3 JAHHBIX U CMEXHBIX CUCTEM CBSI3U;
e BBITIOJIHCHHUE PE3EPBHOTO KOTTMPOBAHMSI TAHHBIX;
e HANOJHEHHE U aKTyalbHOCTh 0a3bl TaHHBIX paOOTHUKOB LIIKOIBL.

7.5. TexHHUeCcKHil cienuaucT U afMUHUCTPATop DK HECYT OTBETCTBEHHOCTbD:

e 3a CBOEBpEeMEHHOE coxpaHeHue konuilt 9K Ha 3JeKTPOHHOM HOCHUTENe HHPOPMAITUT
(onTHYECKOM JHCKE) U pacleyaTKy TOKyMEHTOB Ha OyMa)KHbBIX HOCHUTEISX;

e CcoOTBeTCTBME yueTHbIX 3anuceit XK daxram peanuszanun o6pa3oBaTebHON
NeSTEeNbHOCTH;

e TIPaBUIBHOCTBHIO UCIONIBb30BaHUS DK.

7.6. Yaurens (eaaroru) HeCyT OTBETCTBEHHOCTh:



e 32 CBOCBPEMEHHOCTh BHECEHHUS, JOCTOBEPHOCTh U aKTyaTbHOCTh JaHHBIX 00
yCIIEBAEMOCTH M IMOCEIIAEMOCTH 00YJArOIINXCS;

e e©XeaHeBHOE 3anmonHeHue DXK;

e YCTpaHEHHWE BBHISBICHHBIX OMIMOOK Ipu BeaeHuH DK

e COXPaHHOCTb CBOUX PEKBU3UTOB JOCTYIIA, UCKIIOYAIONIYIO MOIKIIFOUECHUE
MMOCTOPOHHUX.

7.7. KnaccHble pyKOBOAMTEIN HECYT OTBETCTBEHHOCTH:

e 32 CBOEBPEMEHHOCTb BHECEHUS, JOCTOBEPHOCTD U aKTyaJbHOCTb JaHHBIX 00
YCIIEBAEMOCTH U MOCEIIAEMOCTH 00YJaIOIUXCS;

e JIOCTOBEPHOCTb U aKTYyaJIbHOCTh CIIMCKOB KJlacca U MH(OpMAaLUK 00yJaluXxcst U uxX
ponutensix (. U. O., Homep Tenedona, aapec AMEKTPOHHON TOYTHI);

e CBOEBpEMEHHOE MH()OPMHUPOBAHUE POJIUTENCH O COCTOSHUU YCIIEBAEMOCTH U
IIOCEIAEMOCTH UX JeTell nocpeactsom DK;

e TIpeIOCTaBICHHE 110 OKOHYAHUH YU€OHBIX YeTBEpTeH (IOIyroInii/rojia) 3aMeCTUTEIIO
TUPEKTOpa M0 Y4eOHO-BOCIIUTATEIEHON pab0Te OTYETOB 00 YCTIEBAaEMOCTH U
MOCeIaeMOCTH 00y4JaroIIUXCs Kiiacca.

7.8. CekpeTapb 00pa30BaTEIbHOIO YUPEXKICHUSI HECET OTBETCTBEHHOCTh 32 CBOEBPEMEHHBII
BBOJI U TIOJJICP)KAaHUE B aKTYaJIbHOM COCTOSIHUM JAaHHBIX oOydarormmxcs LlIkoiel, pacnimcanme
3aHATUN, OTPAKEHUE TBUKECHHS 00yUYaIOlUXCs, BeIEHUE )KypHala 3aMeH, aKTyaJlbHOCTh OTYeTa
10 3aI0JHEHMIO JKypHala MeJaroraMu.

7.9. Cnenuanuct KaJpoBOH CIy>KObl HECET OTBETCTBEHHOCTh 3a BHECEHHE W KOHTPOIIb 3a
AKTyaJIbHOCTBIO JIAHHBIX O COTPYIHUKAX, YIACTBYIOIINX B 00pa30BaTEIbHOMN JACITCILHOCTH.

8. OT4yeTHBIE MEPHOALI H XPaHeHHe HHOpMALTUT

8.1. OTueTsl MO YCIEBAEMOCTH U MOCEUIAEMOCTH CO3/IAI0TCS B KOHIIE YETBEPTH, MOJIYTOUS
U y4yeOHOro roja.

8.2. Ortuer o 3anonHeHnH XK 1 HAKOIIJIIEMOCTH OTMETOK CO3/Ia€TCs €KEMECIUHO.

8.3. ITo 3aBepiieHNN OTYETHOTO Mepuoia (YE€TBEPTH, OTYroIus, YIeOHOTO TOAa) UTOTOBbIE
BEJIOMOCTH PACIeYaThIBAIOTCS Ha OyMaXHOM HOCHTEJIE, 3aBEPSIOTCS TMOAMUCSIMU TIEAaroros,
KJIACCHBIX PYKOBOJUTENEH, 3aMecTUTeNs] AMpPEKTOpa IO y4eOHO-BOCIHTATENbHONH pabdoTe,
TUPEKTOPA.

84. TIlo okoHyaHuu y4eOHOTO TOJa WTOTOBbIE  BEAOMOCTH  MPOIIMBAIOTCH,
MIPOITHYPOBBIBAIOTCS, OTICYATHIBAIOTCS W CHAIOTCS B apXWB JIJII XPaHEHUS B YCTAHOBICHHOM
MOPSIZIKE.

8.5. Ilo oxoHuanum yudebGHOro roja moiHas Bepcusi XK MEepeHOCUTCS Ha AIIEKTPOHHBIN
HOCUTETh HWH(OpPMALMK — ONTHYECKUI JHUCK, OINEYaThIBACTCSA, 3aBEpSeTCs MOJIHUCKHIO
3aMECTHUTENI JUPEKTOpa TO Y4eOHO-BOCIUTATEIBHON paboTe M pacmmppOBKON IMOAMUCH U
XPaHUTCS B QpXUBE B YCTAHOBJIICHHOM IOPSIZIKE.
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