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IHonoxenue

0 LIKO0JIbHOM 0MO0IMOTEeYHOM GOoHAE YUeOHUKOB, IOpsAKe ero GopMUpPOBaHMS,
yuyera, HCIo/1b30BaHUsA M 00eCIieYeHUs] COXPAHHOCTH

1. O0mume noJ1oKeHUs

1.1. Jannoe Ilonoxenue pazpadbotaHo B cooTBETCTBUM ¢ DenepayibHbIM 3akoHOM Ne 273-D3 ot
29.12.2012 «O6 obpazoBanuu B Poccuiickoii Denepaunny» ¢ u3MeHeHUsIMH OT 8 aBrycra 2024
roma u PenepanbabiM 3akoHOM oOT 29.12.1994 Ne 78-®3 «O OMOIMOTEYHOM J€Ie» C
n3MeHeHusMu ot 14 ampens 2023 roaa, ¢ yuerom @enepanbHoro 3akoHa ot 25.07.2002 Ne 114-3
«O TpOTUBOJEHCTBUM 3KCTPEMHUCTCKOM AEATENBHOCTU» C HM3MEHEHHMAMH oT 28 nekalps 2022
rona, ®enepanbHoro 3akoHa oT 24.07.1998 Ne 124-®3 «O06 0CHOBHBIX rapaHTHUSX MpaB peOEHKa B
Poccuiickoit @eaepanun» ¢ usmeHeHusmMu ot 28 ampenst 2023 rona, denepanbHOro 3akoHa OT
29.12.2010 Ne436-®3 «O 3zamute Aereid oT UHPOpPMALMK, NPUUYUHSIONIEH Bpel WX 310pPOBBIO U
pa3BuUTHIO» ¢ HM3MeHeHusMH oT 28 ampens 2023 roga, a Takke YcTaBoM 00pa3oBaTelbHOMN
OpraHu3alMM W JIpYyrMMH HOPMAaTUBHBIMH NpaBOBbIMM akTamMu Poccuiickoin ®enepanum,
pEerIaMeHTHPYIOUMMH  JI€ATEIbHOCTh ~ OpPraHM3aluii, OCYIIECTBISIONMX 00pa3oBaTeIbHYIO
NEeSITENIbHOCTbD.

1.2. Hacrosimee Ilonoxkenue o mkoapHOM OuOIHoTeuHoM ¢donae (nanee — IlomoxeHue)
orpezesnsieT NopsAoK ydyera OubnaroTredHoro GoHa U MeXaHu3M (pOpMHUpPOBaHUSI, COXPAHHOCTH U
NPEJOCTaBIEHUS] B TIOJb30BaHUE YYEOHUKOB, Y4YEOHBIX IOCOOMH, Y4EeOHO-METOIUYECKUX
MaTepuaoB OOYYArOIIMMCSl 00pa30BaTEIHbHOW OpraHU3alMH (Jajee — IIKOJa), OCBAaWBAIOIIUM
OCHOBHBIE O0Opa3oBaTelbHBIE MpOrpaMMbl B TpeAenax (QenepalbHbIX TIOCYIapCTBEHHBIX
o0Opa3oBaTeNbHbIX CTaHIAPTOB, a TaKXKe 3aKpeliieT OTBETCTBEHHOCTh BCEX YYAaCTHHKOB
00pa3oBaTeNbHON JEATEIbHOCTH.

1.3. IousaTus, nucnonb3yemsbie B [1010KEHUN:

Yuebnuk — yuebHoe uznanue, cojepkaiiee CHCTEMaTHYECKOE U3JI0KEHNE YUeOHOM THUCIUITUHBI,
COOTBETCTBYIOIeE yueOHOM mporpaMmme U 0UIIMAIIBEHO YTBEPKIEHHOE B KAUeCTBE JIaHHOTO BUJA.
Moxet ObITh Pe/ICTaBIIEH B IEYaTHOM U 3JIEKTPOHHOI (hopme.

Yueonoe nocobue — yuebHOe wu3gaHWE, OMONHSIONIEE WM 3aMEHSIONIEe YaCTUYHO, WIH
MOJTHOCTBIO YUeOHHK, O(HIIMATIBHO YTBEPKIEHHOE B KAUeCTBE JaHHOTO BHJIA.

Pabouasa mempadb — ydeOHOE TOCOOME, HWMEIIIee OCOOBIM JTUAAKTHYECKUM ammapar,
CHOCOOCTBYIOIINI caMOCTOATEIbHOU paboTe 00yJaromierocst HaJ OCBOEHUEM Y4eOHOTO MpeaMeTa.
Yuebno-memoouueckue mamepuanst — COBOKYIHOCTh MAaTe€pHaJOB, B IIOJHOM 00beMe
o0ecreynBaoIUX MPErnoaBaHue JaHHOW TUCHUIUIMHBI (2TJIachl, KOHTYpPHBIE KapThl, TOYPOUYHOE
IUTAaHUPOBAHKE, CPEACTBA KOHTPOJISI 3HaHUI, CIPaBOYHBIE U3AaHUs, pabodne NpOorpaMMsl U T.1.).
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Cpeocmea o00yyenusa u eocnumanua — JpPyrue UCTOYHMKHM y4eOHOW HHOpManu,
MIpeIoCTaBIIIeMble 00YYarOIIMMCS B X0J1e 00pa30BaTeIbHOM 1EATEIbHOCTH.

14. Lenwro nactosmero IlomoxeHus sBIsSETCS CO3/JaHHE YCIOBUW I MaKCUMAaJIbHOTO
oOecnieueHrs y4eOHOI mauTepaTypoil OOy4aroUMXcs IIKOJbI, IOBBIILIEHUE OTBETCTBEHHOCTH
MEIarOrMYECKOr0 KOJJICKTHBA M CEMBH 3a MPAaBMIIBHOE, PAlMOHAIBLHOE MCIIOJIb30BAaHUE IKOJIBHBIX
y4eOHUKOB, OpraHuzanus paOoThl cpead OOydYalolUUXCsl U HMX POAMUTENCH IO BOCHUTAHHIO
OCO3HAHHOTO, OEPEKHOTO OTHOIICHUS K YICOHHKY.

1.5. Yuer nmoxymeHTOB OHOIMOTEYHOTO (HOHJA SIBISIECTCS OCHOBOM OTYETHOCTH W TUIAHHPOBAHUS
JEeSATENIbHOCTH OMOIMOTEKH, CITIOCOOCTBYET OOECTICUEHUIO €r0 COXPAHHOCTH.

2. ®opmupoBanue GpoHIa YHeOHMKOB H NMOPSI0K yueTa (poHAa yueOHOI IuTepaTypsl

2.1. KomriekroBanue y4eOHOro (hoHJa OMOTMOTEKH IIKOJIBI MPOUCXOIUT HAa OCHOBE €XKETOHO
yTBepkaaeMbix DeepanbHbIX NepeuHeil y4eOHUKOB, pEKOMEHOBAHHBIX K HUCIOJIB30BAHUIO TIPH
peanu3aly  UMEIIIUX TOCYAAPCTBEHHYIO aKKPEAMTALMI 00pa3oBaTeNbHBIX IMPOrpaMm
HAYaJIbHOTO OOIIEr0, OCHOBHOTO OOMIEro, CpeaHero oO0mero oOpa3oBaHHs, IEpeUHEH
OpraHu3alMii, OCYIIECTBISIIOIMX BBIIYCK Y4EOHBIX IOCOOMH, KOTOpbIE JOIMYCKAIOTCI K
WCTIOJIB30BAHUIO MIPH pEATU3AIH UMEIONINX TOCYJapCTBEHHYIO aKKpEAUTAIINI0 00pa30BaTEbHBIX
nporpamm. ExxeronHo yrBeprxaaercs nepeueHb y4eOHUKOB U yueOHbIX TOcoOuil 00pazoBaTeIbHOM
OpTaHU3aIH.

2.2. O6pa3oBarenbHas OpraHU3allksl caMOCTOATEIbHA B BBIOOPE U ONIPE/ICIICHUU:

* KOMIUIEKTa YYE€OHHKOB, YYEOHBIX TIOCOOMH, Y4eOHO-METOAMYECKHMX MAaTepHaloB,
o0ecreynBaroIuX MpernoaBaHie yueOHOro npeamMera, Kypea, AMCUUIUIMHBL (MOAYIIA);

« cpenctB oOyueHHs M BocriuTaHus. BeIOop cpencTB 0OyueHus] U BOCIIUTAHHS OMPEIeIIAeTCs
cneunukoil conepkanus u GopmMoil opraHuzau 00pa3oBaTENbHOM NS TEIbHOCTH.

2.3. Tlonomuenue ydeOHOrO oHIA oOecmeunBaeTcs 3a CYET CpeacTB (eaepaabHOro,
pPETMOHANIBHOIO, MyHHIMNAIbHOTO OrojkeToB (cr.35, 1.2 @enepambHoro 3akoHa «OO6
oOpazoBanuu B Poccuiickoii ~ ®enepanumn»); HHBIX HUCTOYHUKOB, HE  3alpelleHHBIX
3akoHojaTenbcTBOM P®d, B T.u. 0e3BO3ME3HOTO MOXKEPTBOBaHMS (UIMYECKUMU W/HIIN
IOPUINIECKUMU JITIAMH.

2.4. B nemsax oOecrieueHHst 0OydarolIMXCsl y4eOHHKaMH, Y4eOHBIMH MOCOOMSMM ILKOJA MOKET
B3aUMOJICHICTBOBATH C APYTUMH 00IIe00pa30BaTeIbHBIMU OpTraHU3AIMsIMHU paiioHa.

2.5. HenocpencTBeHHOE PYKOBOJCTBO M KOHTpPOJIb PaOOThI MO CO3AAHUIO U CBOEBPEMEHHOMY
MOTIOJHEHUIO  OMOJMOTEYHOro (OHJA LIKOJIBHBIX YYEOHHKOB  OCYILECTBISET  JTUPEKTOP
00pa3oBaTeNbHON OpraHU3aIIH.

2.6. Jlomyckaercs WCIONB30BaHHE YYEOHO-METOAWYECKMX  KOMIUIEKTOB, BXOJAIIMX B
@enepanbHblii  MepeyeHb Yy4eOHMKOB, COIVIacOBaHHbIX Ha IlemarornueckoM coBere U
YTBEP)KIEHHBIX MTPUKA30M TUPEKTOPA IIKOJBI.

2.7. ns >dpdexTuBHON opraHuzanuyd o0pa30BaTENbHONW AEATENbHOCTH HCHOJIb3YyeTcs y4eOHO-
METOAMYECKOE 00eCTieYeHUE U3 OJTHON MTPEAMETHO-METOANIECKON JINHUH.

2.8. IIporecc pabotel o (opMupoBaHuio GoHAa y4yeOHOW JAUTEPaTypbl BKIIOYACT CIEIYIONINE
JTAIbL:

« paboTa menarormyeckoro KojulekTuBa ¢ @Denepa’bHbBIM IE€peYHEM  y4EOHUKOB,
PEKOMEHIOBAaHHBIX (JIOMYIIEHHBIX) K UCTIOJIh30BAHUIO B 00pa30BaTEIbHBIX OPraHU3aIUsIX;

* TIOArOTOBKA CIHCKA YYEOHUKOB, IUIAHUPYEMBIX K UCIIOJIb30BaHUIO B HOBOM y4eOHOM TOY;

* TpeNoCTaBJCHHWE CHHUCKa Yy4eOHMKOB [lemarormyeckoMy cOBETY Ha COTJIACOBaHHE U
YTBEPKICHHE;

e JMAarHOCTHKAa YPOBHS OOECIICUEHHOCTH OOydJalImmxcs ydeOHOM JuTeparypoi Ha
CIIEAYIOMINNA y4eOHBIN TOJ B COOTBETCTBUU C KOHTHMHI'C€HTOM OOYyYaroIIUXCsl, COCTABICHUE
NEePCHEKTUBHOIO IJIaHA KOMIUIEKTOBaHMs yueOHOro (poHna;

« odopmiieHHE 3aKa3a YUeOHMKOB M y4eOHBIX IMOCOOMI B COOTBETCTBHH C YTBEP)KICHHBIM
CIHMCKOM Y4€OHHKOB U INIAHOM KOMIIJIEKTOBAaHUS,




* TPOBEJCHME AYKIIMOHA M 3aKJIIOUEHHE JOTOBOPAa C MOCTABIIMKOM O 3aKylKe Yy4eOHOH
JUTEpaTyphl;

* TpPHEM U y4eT BHOBb MOCTYIUBIICH yueOHOI TUTEpaTyphl B OMOIHOTEKY.
2.9. bubnumoreuHblii (OHJ IIKOJBHBIX YYCOHHMKOB YYHMTHIBACTCS M XPAHUTCA OTACIBHO OT
OCHOBHOTO (JOH/IA IIKOJIHHOW OMOTMOTEKH.
2.10. K oubnuomeunomy ¢ondy yueonoit numepamypor (yicOHOMy GOHIY) OTHOCSTCS
yueOHUKH, yaeOHbIe mocobus, opdorpaduieckie CIoBapu, MaTeMaTUYECKUE TaOIHIIBI, COOPHUKHU
yIpaXHEHUH U 3a7iay, NPaKTUKYMbl, KHUTU JUIs YTEHUS, XpeCTOMAaTHH, pabouue TeTpaau, aTiachl,
KOHTYpHBIE KapThl B TI€YaTHOM M DJEKTPOHHOM BHJE, COJIEPKAHHE KOTOPBIX OTBEYAET
TpeOOBAHUAM IOCYIapCTBEHHBIX 00pa30BaTEIbHBIX CTAHIAPTOB, (eepaTbHBIX IOCYJAPCTBEHHbIX
TpeOoBaHuil, 00pa30BATENBbHBIX CTAHAAPTOB M CAMOCTOSTEIHLHO yCTAaHABIMBAEMBIX TPEOOBAHUH,
OpraHu3aLMAMH, OCYILECTBIAIOUIMMUA  00pa30BaTEeNbHYIO  JESTEIbHOCTD, OecruiaTHO
MPEJOCTABIIAIOTCS B TOJH30BAHME HA BpEMs IOJIyuYeHHUs OOpa3oBaHUS y4EOHHKH M y4yeOHBIC
nocodbus, a TaKkKe Yy4yeOHO-METOJMUYECKHEe MaTepuallbl, CpeACcTBa OOY4YeHHMS U BOCHHMTAHUS.
00ECTIeYNBAOIINX TPEEMCTBEHHOCTh HM3Y4YCHUs JUCHUIUIMH W CHUCTEMAaTH3MPOBAHHBIX IO
00pa3oBaTeNbHBIM 00JIACTSIM.
2.11. JlokymeHThl, BKIO4aeMble B (hoHx Oubmmoreku, mapkupyiorcs. [Ipu 3Tom Moryt OBITH
WCIOJIb30BaHbl IITEMIIEIH, KHIKHbIE 3HAKHM, UHIUBHyalbHbIC IITPUXOBbIE KOJbI, IPYrUe BHU]bI
MapKHPOBKH.
2.12. JIoKyMeHTHI IOCTYMAOT B OMOIMOTEKY U BKJIIOYAIOTCS B OMOIMOTEUHBIH (POH] B pe3ynbTare
MOCTaBKU 00S3aTEIBHOTO IK3EMIUIAPA, MOKYNKH (TMTOAMUCKHA, 0OMEHa, IapeHusi, OKEepTBOBAHUS,
KOIIMPOBAaHUsI OPUTHMHAIIOB U3 (poHma O6ubimoreku). [JOKyMEHThI, OArOTOBJICHHbBIE K IIPUEMY B
OoubMoTeYHbIN (POH, TOABEPratoTCs IEPBUIHON 00pabOTKe N MHIMBUAYAILHOMY YUETY.
2.13. JIoKkyMeHTbl NPUHUMAIOTCS IO TMEPBUYHBIM YYETHBIM JIOKyMEHTaM (HaKJIaJHas, aKT),
BKJTIOYAOIIIUM CITMCOK MOCTYTIICHHH.
2.14. TlpueM [OKYMEHTOB, MOCTYyHAalOIIUX B OHONMOTEKYy O€3 MEepBUYHBIX JOKYMEHTOB Ha
0e3B03Me3/THOM OCHOBE (00s3aTeNbHBIE SK3EMIUISIPBI, JEMO3UTHBIE SK3EMIUISIPhI MEKyHAPOIHBIX
opraHu3aiuii, 0e3BO3Me3/IHble MOCTYIJICHUS W3 HEU3BECTHBIX M AHOHUMHBIX HCTOYHHUKOB),
oopmIsieTcst akTOM O IprueMe JTOKYMEHTOB.
2.15. IIpueM JOKYMEHTOB, OCTYMAIOUIMX B OUOJINOTEKY OT IOPUIHMUECKOro, (PU3HMUECKOro JINla B
BUJIC Japa C yKa3aHHUEeM €ro HazHaueHHs JUIS MOMOJIHEHHs OubaroTedHoro (GoHma, ohopmisercs
JIOTOBOPOM MOXKEPTBOBaHMS B COOTBETCTBHHU C ['paknaHckuM KojaekcoMm Poccuiickoit @enepanuu
(ct. 574, 582).
2.16. IlpueM AOKYMEHTOB OT YHTaTelell B3aMEH YTEPSHHBIX M TNPHU3HAHHBIX PaBHOLCHHBIMU
yTpadueHHBIM, odopMisieTcss akToM O TpuéMe JTOKYMEHTOB B3aMEH YTEpsHHbIX. B  akrte
yKa3plBaeTcsi  (aMuiMs, WHUIMAIBl 4YWUTaTeNs, CBeAeHHs 00  YTEepsSHHbIX  HU3JaHUAX
(perucTpalmoHHBIM HOMEp, KpaTkoe Oubauorpaduyueckoe ONMMcaHue W3JaHus, 1IeHa) CBEICHHS O
MPUHATBIX M3aHUAX (KpaTKoe Onbarorpaduueckoe onucaHue u3laHus, eHa), MOANNUCH YUTATEes
Y IPUHUMAIOIIEH CTOPOHBI.
2.17. Yuér 6ubnuoreyHoro (onma yueOHOH IHUTEpaTypbl OTpakaeT MOCTYIUIEHHE, BHIOBITHE,
o0mIyro BeNMWYMHY (QOHIA YYEOHHKOB, W CIY’)KUT OCHOBOW €ro MpaBWIBHOTO (OPMHPOBAHUS,
LIEJIEBOT'O UCIIOJIBb30BAHUS U COXPAHHOCTH, OCYILECTBICHHUS KOHTPOJIS 32 HATMYUEM U JBH)KEHUEM
y4eOHUKOB.
2.18. Tlpouecc yuera OubmMoTedHOro (hoHMa YYEOHMKOB BKIIIOYAET: MpPUEM, IITEMIIEIEeBaHUE,
PETUCTpAINIO TTOCTYIUICHHS, PACTIPEICTICHHUS 110 KJIaccaM, BBIOBITHS, a TaK)Ke MO/BEICHHE UTOTOB
JBYOKEHUS (POH/IA U €T0 IPOBEPKY.
2.19. Bce omepanuu mo yd4eTy MPOHM3BOIATCS 3aBEAYIOIIMM OMOIHMOTEKOW, CTOMMOCTHBIA YUeT
Bezercss Oyxranrtepueil, obciayxuBaromeil mkony. VHBeHTapu3anus yueOHoro ¢oHIa U CBEpKa
JAHHBIX OMOJIMOTEKH U OyXTaITEPUH MMPOBOJIUTCS €KETOJTHO.
2.20. Yyer y4eOHOI JHUTEpaTyphl OCYLIECTBISETCS TPYIIOBBIM CclIOcOOOM M BeneTcs B «Kuwure
cymmapsoro ydera» (manee - KCVY) u (unmm) snexrponHoM Buge. KCVY ydeOHHKOB XpaHUTCS B
O6ubIMOTEKE OCTOSIHHO.



2.21. KCVY cocTouT u3 Tpex yacrei:
Yacte 1. [locrynnenue B ¢oHa. B 3Ty yacTh 3amuceiBaercst oOliee KOJIMYECTBO MOCTYIMBIIUX
y4eOHUKOB M MX CTOMMOCTb C 00s3aTENbHBIM YKa3aHHEM HOMEpa U JaThl CONPOBOAUTEIILHOTO
nokymenrta. Homep 3anucu exxerogHo HauynHaercst ¢ Ne 1 u uaét no nopsiky nocTymjieHUH.
Yacte 2. BpiObiTHe 13 (oHma. B 3Toil uyacTu 3ammchIBalOTCS HOMEpa akTOB HAa CIIMCAHHE
Y4eOHMKOB C YKa3aHUEM JaThl YTBEPXKIEHUS aKTa U OOLIEro KOJIMYECTBAa CIIMCAHHBIX y4EOHUKOB
Ha o0uryro cymmy. Hymepanus 3anuceii o BEIOBIBIIUX U3JAHUSAX U3 TOJa B TOA MPOJOIKACTCS.
Yacte 3. Utoru yuera nBuxenus ¢oHIOB. B TpeTbeil yacTH 3allMCHIBAIOTCS UTOTH JBUKCHUS
¢donma yueOHUKOB:
« oOmiee KOJIUYECTBO NOCTYMUBUIMX YUYEOHUKOB 33 TEKYLIHH rojl, Ha CyMMY;
+ o0IIee KOJIUYECTBO BHIOBIBIINX y4EOHUKOB 32 TEKYILUH roJl, HA CYMMY;
« ofmiee KOJIMYECTBO Y4YEOHHMKOB, COCTOSIIIMX Ha ydyeTe Ha | sHBaps MOCIEAYIOIIEro
roja, Ha CyMMY.
2.22. VnauBuayanbHbIi (TPYIIOBOM) ydeT y4eOHUKOB OCYIIECTBISIETCS B KapTOTEKE ydeTa
YU4eOHMKOB Ha KaTaJOXHBIX KapTOYKaxX CTaHAApTHOTO pa3mepa. Ha kaprouke yka3bIBaeTcs
perucTpaloHHbI HOMep, Oubinorpaduueckoe onucaHue ydeOHUKa, CBEACHUS O KOJUYECTBE
MOCTYNMUBIIMX y4eOHUKOB C yKa3zaHHEM LEeHBI. [Ipn HEOAHOKpAaTHOM MOCTYIUICHUH y4eOHUKa, He
UMEIOIEM OTJIMYMM, KpoMe rojia M3JaHus M LEHbl, BCE NOCTYIUICHHUS 3aHOCATCS HAa €AUHYIO
KapTouky. Eciy jxe B yueOHMKEe BHECEHBI JOTIOJIHEHHUSI M M3MEHEHUS, TO Ha HErO 3aBOJIUTCS HOBast
KapTouka. KapTouku paccTaBisfioTcs B yYETHYIO KapTOTEKY 10 KJlaccaM, a BHYTPH KJIAacCOB — I10
npeameram. [locne crimcanus Bcex y4eOHMKOB KapTOUKH U3BIMAIOTCS U3 KAPTOTEKH.
2.23. YyeTHble KapTOUYKH Y4E€OHMKOB perucTpupyioorcs B <« KypHaie perucrpanuu y4deTHbIX
KapTouek OmOImoTeyHoro (POHIA MIKOJBHBIX YUSOHUKOBY», KOTOPBIA BEIETCS MO 00pasily: HOMEp
110 OPAAKY, Ha3BaHUE, Kinacc, Ne akTa BbIOBITUS KAPTOUKH.
2.24. Yyery momsexar BCe BHIBl YYEOHMKOB W Yy4eOHBIX mocoOmil. Paboume Terpanmy,
JIUJIAKTUYECKUe MaTepualbl, TaOJMIbl, TPOMUCH, KOHTYpPHbIE KapThl, aTJachl SBISAIOTCS
JOKYMEHTaMH BPEMEHHOTO Xapakrepa. Mx yder mpomsBomutcs B «TeTpaam ydeta ITOKYMEHTOB
BPEMEHHOI0 XapaKTepay.
2.25. Ha mpuHSATHIX MEPBUYHBIX YYETHBIX JTOKYMEHTAX IMPOWU3BOAMTCS 3alMCh, MOITBEPKIAIOIIAL,
YTO MOCTYNHBIINE JOKYMEHTHI MPHUHATHI B OMOIMOTEUHBIN (POHJI KaKk B OOBEKT 0CO0O0 IIEHHOTO
IBUKUMOro umyiecTna (nanee - OLJIN) win kak B 00bEKT MHOTO ABM)KUMOTO UMYIIIECTBA.
2.26. IlepBuuHble y4eTHbIE JOKYMEHTHI, MOATBEpKIaromue (akT MOCTYIJICHUS, NEepeaaTcs B
OyXrajiaTepuio AJis BKJIIIOUEHUS B yueT OMOINOTEeUHOro oHa.
2.27. ExexBapTalibHO, IpH ycloBuM n3MeHeHus cocrtaBa OL/IU, ceenenns 06 obuiem KoiauyecTse
U CTOMMOCTH JIOKYMEHTOB, BKJIIOUEHHBIX B COCTaB OMOJIMOTEYHOro (QoHJa, Kak 00BEKT 0co00
LIEHHOT'0 IBUKMMOT'0 UMYIIECTBA, IEPEIAIOTCS YUPEAUTEIIO.
2.28. BzaMeH yTepsSHHBIX WM HCIOPUYCHHBIX YYEOHHKOB TPUHUMAIOTCS JpyTWe KHHTH,
HE0O0X0/MMBIE MIKOJe. YUeOHMKH, YTepsHHbIE U MPHUHATHIE B3aMEH, YUUThIBaloTcs B «TeTpanu
ydeTa KHHT B JPYTUX JOKYMEHTOB, IPUHATHIX OT YUTATENICH B3aMEH YTEPSHHBIX).
2.29. Ydyer BKJIIOYACT PETHCTPALMIO TMOCTYIUIEHHS JOKYMEHTOB B OMOMMOTEYHBbIM (OHJI, HX
BBIOBITHS U3 (DOHJIA, UTOTOBBIE JJAHHBIE O BeMYuHE (00beMe) Bcero OnbanoTedHoro (GhoHIa U ero
M0JIpa3/IeoB, CTOMMOCTb (hOH/IA.
2.30. OcHOBHEBIE TPeOOBAHUS, IPEABABISIEMBIC K YUETY OMOINOTEYHOTO OoHIA:
*  TIOJHOTa U JOCTOBEPHOCTb YYETHOH MH(pOpMAIINH;
*  OIEPaTUBHOCTH;
*  JIOKYMEHTUPOBaHHOE O(OpMIIEHHE KaXKJIOTO MOCTYIUICHHUS B (POHI U KaXKAOTO BBIOBITHS
u3 QoHna;
*  COBMECTHUMOCTb IpHEMOB M (opM ydera, HX HAASKHOCTh NpPU MapaUIeIHLHOM
MCTIOJIb30BAaHUM TPAAUIIMOHHON U aBTOMATU3UPOBAHHON TEXHOJIOTUN YUETa;
*  COOTBETCTBHE HOMEHKJIATYphl IOKa3arened ydeTa (poHAa aHAJOTHYHBIM IOKa3aTesM
rOCyJapCTBEHHON OMOIMOTEUHON CTAaTUCTUKH.




3. [opsinok BbIIa4YU U BO3BPATAa y4eOHHMKOB
3.1. Tlopsimok mosib30BaHUs ydyeOHOW juTeparypoil ompenensercs [lomoxxernnem o OubImoTeke,
[TpaBunamu noap3oBanus 6uOIMOTEKON U JaHHBIM [lonoxeHneM.
3.2. K oOyuarommmcs, OCBaUBaIOLIMM OCHOBHBIE 00pa3oBaTelibHbIE MPOTrpaMMbl B Ipeenax
(denepanbHBIX TOCYIAPCTBEHHBIX 00pa30BaTEeIbHBIX CTAHIAPTOB, OTHOCSTCS:

« oOyuaromuecs, OCBaMBAaIOIIKME IPOrpaMMy HayaJIbHOro 001ero oopa3oBaHus;

«  00ydJarommecs, OCBAMBAIOIIKNE TPOTPAMMY OCHOBHOTO 00IIIEro 00pa30BaHHsI;

« oOyuaromuecs, OCBaMBAaIOIINE IPOTrPaAMMy CpEAHEro 001iero oopazoBaHusl.
3.3. Illlkoma OecrutatHO oOecneunBaeT OOyYaOIUXCS ydeOHMKAaMH, Y4eOHBIMH U y4eOHO-
METOJIMYECKUMH TOCOOMSIMH B COOTBETCTBMHM C (peiepalibHbIM IepeuyHeM y4eOHMKOB,
PEKOMEHIOBAaHHBIX (JOIMYIIEHHBIX) K UCTIOIH30BAHUIO MIPH PEATU3AIMN UMEIOIIUX aKKPEIUTAIHIO
o0pa3oBaTeNpHBIX MPOTPaMM HAYaJIbHOTO OOIIEro, OCHOBHOIO OOIIEro, CpeaHEero oOIero
oOpa3oBaHus B Tpenenax (GeaepanbHBIX TOCYAapCTBEHHBIX 00pa30BaTEeNbHBIX CTaHIAPTOB.
Obecrieyenre 00y4YaIOIIUXCS YKa3aHHBIMU M3JaHUSIMH OCYIIECTBIISETCS 3a CYET U3JaHUil,
uMeronmxcs B (GoHAC MKOIBHONH OMOMMOTEKU. BHONMMOTEYHBIN (OHJI €XKErogHO IMOMOJHSISTCS
HEOOXOIMMBIMU YUeOHUKAMU, YI€OHBIMH U Y4€OHO-METOIUYECKUMU TTOCOOUSIMH.
3.4. YyeOHas nuTepaTypa HCIONIB3YeTCs HE MEHee 5 JIeT, HO MpH cooTBeTcTBUU DenepambHOMy
crannapty u denepaqbHOMY MEPEUHI0 YUeOHUKOB MOKET HCHOJIb30BaThecs A0 10 et (muchbmo
MunucrepctBa o0pazoBanus 1 Hayku PO ot 08.12.2011r. Ne M/-1634/03).
3.5. VYuebHuku, ydeOHble TMMOCOOMS U Yy4eOHO-METOAUYECKHE MaTepHallbl, HEOOXOAUMBIE
oOyJaromuMmcsi JUIsl OCBOCHHUS Y4YEOHBIX TIPEIMETOB, KypCOB, AHWCIHIUIMH 33 TpeaeIaMu
denepanbHBIX  TOCYAAPCTBEHHBIX  00pa30BaTEIbHBIX CTAHAAPTOB, POAUTENH  (3aKOHHBIE
MIPEICTaBUTENN) IPUOOPETAIOT CAMOCTOSITENIBHO.
3.6. JleTsM-uHBaNMMIaM U JIETSM C OTPAaHUYEHHBIMH BO3MOXKHOCTSIMH 3JI0POBBSI, 00yJaromuMcs Ha
JIOMY TI0O OCHOBHBIM O0IIEOOpa30BaTEIBHBIM MPOTPAMMAaM C KCIIOIH30BAaHUEM JIHCTAHIIMOHHBIX
00pa30BaTeNbHBIX TEXHOJIOTUN Ha MEPUOJ MOTydyeHUsT 00pa3oBaHMs YUEOHUKU MPEIOCTABISIOTCS
B I10JIb30BaHKE OECIIIIATHO.
3.7. YuebHuKH, ydeOHbIe TTOCOOUS U y4yeOHO-METOIUYecKHue Marepuanbl (pabouyre Mporpammsl,
MOYPOYHOE TUIAHUPOBAHUE, METOJMYECKUE IMOCOOUS W T.II.) JUISl JTUYHOTO ITOJIB30BAHHS yYUUTEIIS
IIKOJIBI TPUOOPETAIOT CaMOCTOSTENbHO. Ecu NaHHble M3JaHusl UMEIOTCS B HANU4YuHU B (DOHIE
OMOIMOTEKH, YyUUTENsT 00ECTICUNBAIOTCS MU B €IMHUYHOM 2K3eMIUISIpe OECIUIaTHO.
3.8. YueOHukH, yueOHble U y4eOHO-METOJMYECKHE MOCOOMS MPEJOCTaBIISIOTCS O0O0ydYaroLUIMMCs
IITKOJIBI B JIMYHOE TOJIb30BAHUE 110 OJTHOMY KOMILUIEKTY CPOKOM Ha OJIMH TOJl HE3aBHCUMO OT TOTO,
Ha KaKo# CpOK 0OY4YEeHHsI OHM pacCUUTaHbl. BTOpoil KOMIUIEKT yueOHHUKOB MOKET OBITH BBIJAH IO
3asBJICHUI0 POJUTENICH B CBSA3M C YXYAIICHHEM 370POBBS OOYy4aIOMIerocs MPU HATUIHH
CBOOO/IHBIX IK3EMILIAPOB B OMOINOTEKE.
3.9. Ilepen HauwasioM ydeOHOTO roja OWONMOTEKAph BBHIAAET YYEOHHKH Ha KIIACC KIIACCHBIM
pykoBoguTensM 1-11 kmaccoB mo rpaduky, YTBEpKIEHHOMY ITUPEKTOPOM IIKOJIBL. Bblgauda
y4eOHOM JTUTepaTyphl KJIACCHBIM PYKOBOJIUTEISIM (pukcupyercs B « KHUTE BBIIaYu YIYCOHUKOBY H
MOATBEPKIAETCS MOMUCHIO KIIACCHOTO PYKOBOAUTEIIS.
3.10. OGyyaromuecs MKOJBI MOJyYaloT YIEOHHKH B yueOHbIe mocoous u3 (GoHma OubImoTekn y
KJIACCHBIX PYKOBOJAWTENEH B Hadaje y4eOHOro roja. Beinada yd4eOHMKOB M Y4eOHBIX MOCOOHUI
pomuTensiM 1-X KiraccoB u oOydaromuMcst 2-9 Ki1accoB GUKCHPYETCs KIIACCHBIMH PYKOBOIUTEIIIMHU
B «BemoMocTu BbIaYU U BO3BpaTa yUeOHUKOBY» M TIOJITBEPKIACTCS JIMYHOW MOMUCHIO0 OJHOTO U3
ponuteneir oOydaromerocs. «BemoMocTu BblJaud W BO3BpaTa Y4eOHHMKOB» XpaHATCS B
oubmmoreke. KmaccHble pykoBomgutenu 1-11  kmaccoB mpoBomaT — Oecemy-MHCTPYKTaxK
o0yJaroImuxcss CBOETO KJacca W WX pOAWTENed (3aKOHHBIX TIPEACTAaBUTENECH) O MpaBmiax
MOJIb30BaHUS y4eOHUKAMHU.
3.11. B UCKIIOUUTENBHBIX CITydasx oOydaromnuecs: (JOKHUKH, BHOBh NMPUOBIBIINAE, a TAKXKE IS
noarotoBku k OI'D m EI'D, Ha neTHee oOy4yeHHE) MONy4alOT Y4eOHUKH Yy OuOImoTeKaps.
Vuebnuku mns moaroroBku k OI'D m EI'D obOywarommmces 9-x m 11-X KilaccoB U BHOBB
MPHUOBIBIIMM BBIJAIOTCS TOJIBKO TMPH HAIMYUM UX B OubOmmoreke. Beimaga HEOOXOIMMBIX



y4eOHUKOB Ha JICTHUN MEpUO (PUKCUPYETCS] B UNTATENBCKUX (GOPMYIIsIpax MO JIUYHYIO MOANUCH
oOyJaronmxcs.

3.12. Y4yeOHUKHM MOTYT OBITH BBIJAHBI KaK HOBBIE, TAK M UCIIOJIb30BAHHBIC paHee. B Teuenne oqHoi
Hezlean 00yJarouecs JOJKHbI IPOCMOTPETh BCE YUEOHUKH M yueOHbIe 10COOUs], BbIIAHHBIE UM B
JUYHOE ToJb3oBaHUE. [Ipu oOHapyXeHWH ne(EeKTOB, MEIIAIOMIUX BOCHPUATHIO Y4eOHOTO
Matepuaiga (OTCYTCTBHS JHMCTOB, IOPYM TEKCTa) OOYYArOIIMICS WIM €ro poAUTENN (3aKOHHbIE
MPEJCTaBUTENIN) MOTYT 0OpPaTUTHCS B OMOIMOTEKY ISl 3aMEHBI €T0 APYTrUM. Y YeOHUK MOXKET ObITh
3aMEHEH NpH ero Hajau4uuu B Gponae Oudbanoreku. Ilo ncreueHnn ykazaHHOrO Cpoka IPETEH3UH 110
BHEIIHEMY BUAY M KauecTBY yuyeOHHMKa OMOIMOTEKON HE MPUHUMAIOTCS, & OTBETCTBEHHOCTH 32
oOHapyKeHHble Je(eKTbl B CAABAEMBIX YYEOHHMKAX HECEeT TOT OOydarouuiics, KOTOpPbIH HMHU
MIOJIb30BAJICS.

3.13. B konie y4eOHOro roja W mpu mepexoie oOydaromierocs B T€YeHHWE YYEOHOro roja u3
IIKOJIBI B JIPYryl0 00pa3oBaTeIbHYIO OpPraHM3aLUI0 y4eOHHKH, ydeOHbIe mocobus, pabouue
TeTpaAu U Y4eOHO-METOAMYECKHE MaTepualibl, MPEAOCTABJICHHbIE B JIMYHOE MOJIb30BAHUE
00ydJaroImuxcs, BO3BpAIIAIOTCS B OMOIMOTEKY IIKONBL. B ciyyae mopum winm yrepu y4yeOHHKa,
y4eOHOro WM y4eOHO-METOAMUYECKOro MOCOOMs, MPEJOCTaBIEHHOI0 OOydaroleMycs B JIMUHOE
[10JIb30BAHUE, POAMTENU (3aKOHHBIE IPEICTaBUTENN) O0sS3aHbIl BO3MECTUTH yIIepO U BEPHYThH B
OuOIMOTEKY HOBBIM Y4eOHUK.

3.14. ObOyu4aromuecs BBITYCKHBIX KJIACCOB IMEpe MOJIYICHHEM JOKYMEHTa 00 OKOHYAHUU IIKOJIBI
00s13aHbI TOJTHOCTHIO PACCUUTATHCS C OMOINOTEKOM (1T0 00XOTHOMY JIUCTY).

3.15. Bo3Bpar yueOHMKOB B KOHIIE YIeOHOTO I'oJia OCYIIECTBISICTCS M0 TpadUKy, COCTABICHHOMY
3aBefyrouie OMONMOTEKOM M YTBEPXKICHHOMY JAMpPEKTOpoM IiKosbl. [Ipuem yueOHuKOB
MIPOU3BOIUTCS:

« 0T oOyuarormmxcs 1 — 8, 10 K1accoB - KIIACCHBIMH PYKOBOJIUTEISIMU;

« or oOywatomuxcsa 9 u 11 kjmaccoB - 3aBemyromield OUOIMOTEKON COBMECTHO C
KJIaCCHBIMU pyKoBojuTenssMu. KnaccHblif pykoBogutens oOecneunBaer 100% siBKy
o0yyaroluxcst co BCeMH y4€OHUKaMU B COOTBETCTBUU C TPAPUKOM.

3.16. OOyuaromuecs 00s3aHbl CAATh YUYEOHMKM B IIKOJbHYK OHOJIMOTEKY B COCTOSHUH,
COOTBETCTBYIOIIEM €MHBIM TPEOOBAHUSM 10 MX MCIIOJIb30BAHUIO U COXPaHHOCTH.

4. BpiObITHE YU4eOHUKOB U3 0M0JIM0TedHOro GoHxa
4.1. Cpok UCIIONIb30BaHUsl yueOHUKA HE MEHee IIATH JIET.
4.2. BriObITHE YyueOHUKOB U3 (POoH/1a OMOIMOTEKH TPOU3BOIUTCS 110 IPUYUHAM:

«  BeTXoCTH ((pU3HUecKuil U3HOC);

*  YCTapenoCTH IO COJEPKAHHUIO;

 yrepe (C yKa3aHHEM KOHKPETHBIX OOCTOSTENBCTB YTEPH).
B akrte o BbIOBITHM (UKCHPYIOTCA CBeACHHUS 00 ydeOHMKax, MCKIIOYAeMbIX TOJBKO IO OJHOMI
IIPUYMHE.
4.3. Crincanue y4eOHMKOB TIPOBOJMUTCS HE PeKe OJHOrO paza B roja. Ha kaxkmbplit BUJ CIMCAaHHS
(«Betxue», «YcrapeBline Mo COIEPKaHUIO», «Y TePSIHHbIE YUTATEISIMU») COCTABISAETCSA aKT B 2-X
AK3EeMILIApaxX, KOTOPBIA MOMUCHIBAETCS KOMUCCUEH U yTBEp)KAAeTCS TUPEKTOPOM HIKOJIbI. OauH
9K3EMIUISIp aKTa XpaHUTCA B OuOIMOTEKe, APyroi mepenaercs IMOjA PacHHUCKy B OyXraiaTepuio,
KOTOpasi MPOM3BOAMUT CHHMCaHME C OajaHca IIKOJbl YKa3aHHOM B aKTe€ CTOMMOCTH Y4Y€OHHKOB.
CrnucaHHble 1O aKTy YYEOHMKH CAAIOTCS B COOTBETCTBYIOIIME OpraHU3allMM I10 3aroTOBKE
BTOPUYHOTO ChIpbs. JIEHbIM OT cAauM y4eOHUKOB BHOCSTCSI HA PACUETHBIN CUET LIKOJIBI.
4.4. BoiObiTHe yueOHMKOB M3 (oHAa OuOIMOTEKH odopMmisieTcss akToM 00 HCKIIOYEHUH |
OTpakaeTcs B KHMIE€ CyMMapHOrO ydera, a TakkKe B KapTOTeKe ydeTra yueOHUKOB. BpiObITHE
y4eOHBIX MaTepHaIOB BPEMEHHOT'O XpaHEHUS MPOU3BOAMUTCS B KOHIIE KAJIEHAAPHOTO rojia M0 aKkTy
C YKa3aHUEM IIPUUYUHBL: «MaTepHall BPEMEHHOI'O XPAaHEHUS.
4.5. AKTBl Ha criMcaHue Y4eOHHKOB BU3UPYIOTCS YJICHAMU KOMHCCHU 1O COXPAaHHOCTH (DOHIOB.
3aBU3MPOBAHHBIE AKThl YTBEPKIAAIOTCS JUPEKTOPOM IIKOJIBI.



4.6. CrhucaHHple MO akTy Y4YeOHMKH MOTYT OBITh MCIIONB30BaHbl JUISI H3TOTOBIICHHS
IUIAKTUYECKOTO MaTepuania, /Uil pecTaBpallMOHHBIX pabOT WM MEpPEeAaroTCs OpraHu3alusM 0
3aroTOBKE BTOPCHIpbs. YacTh Y4eOHUKOB, HaXOAALIMXCS B YJIOBJIETBOPUTEIBHOM COCTOSHUH,
MOCJIe CIIMCAHUSI MOKET BBIJIaBaThCs 00yYarONIMMCsI AJIs MOJArOTOBKHU K SK3aMEHaM, Iepe1aBaThbCs
B yueOHbIe KaOMHETHI WIIM UCTIOIBb30BaHBI JJIsl PEMOHTA IPYTUX YICOHHUKOB.

4.7. XpaHeHue CIIUCaHHBIX YYEOHUKOB BMECTE C ICUCTBYIOIIMMH 3alpeiaeTcs.

5. Y4eT UTOroB JIBH:KeHHUs1 O0UOJIMOTEedHOro (poHIa

5.1. Urorn nBwxeHus (GOHIOB MOABOIATCS B KHHUTe CYMMapHOro ydeTa OmOmmoreyHoro (oHma
(WM IpyroM perucTpe CyMMapHOrO ydeTa, NPUHSITOM B OMOJMOTEKE) HAa OCHOBAaHMH JIAHHBIX
CYMMAapHOTO y4yeTa O MOCTYIUICHHUH U BBIOBITHH JOKYMCHTOB.

5.2. HtoroBble JaHHBIC MMEIOT YEThIPE 00S3aTENIbHBIX IMOKA3aTelNls: COCTOSIO HAa HAa4ajao Toja,
MOCTYITHJIO 3a TOJI, BHIOBLIO 3a TOJI, COCTOMT Ha KOHEI[ roja. MITorossie TaHHbBIE MO 3JIEKTPOHHBIM
CETEBBIM YIAJCHHBIM JIOKYMCHTAM MPEICTABIISIOTCS CIACIYIOUIMMH TOKA3aTeISIMUA  yYSTHBIX
SIMHUI; COCTOSUIO Ha HAavyaslo roja, OopOpMIICHO B JOCTYIl B TEUECHHE roja, AOCTYI MPEKPAIICH B
TEUEHHE T0/1a, COCTOUT Ha KOHEI[ To/1a.

6. [IpoBepka HAJIMYUSA JOKYMEHTOB OM0IHOTEYHOr0 (hoH/AA
6.1. Ob6s3arenbpHas MHBEHTAPHU3ALNS IPOBOJUTCS B CISAYIOMINX CIyJasX:
* IIpY CMEHE MaTepualIbHO OTBETCTBEHHOTI'O JIUIIA;
*  TIPH BBISBJICHUU (PAKTOB XUIICHUS WU TIOPYH JOKYMEHTOB;
* B cly4yae CTHUXUHHOro O€ICTBMA, NOXapa WIM JAPYI'MX Upe3BbIYAWHBIX CHUTYyalUH,
BBI3BAHHBIX AKCTPEMAJIbHBIMU YCIOBUSIMU;
« 1pu nepenade poxaa OMOIMOTEKU UM €€ YAaCTH B apeHYy;
* TIpU peopraHu3aliy U JUKBUIAINH OUOINOTEKH.
Jlnist mpoBeIeHHsI IPOBEPOK TUPEKTOPOM 00pa30BaTEeNIbHOW OpraHU3allMi Ha3HA4yaeTcs KOMHCCHS,
B COCTaB KOMHCCHUU JIOJKEH BXOJUTh NMPEACTaBUTEh OyXTaJITEPHH.
6.2. [IpoBepka ¢oH1a B IJIAHOBOM MOPSAKE OCYIIECTBISIETCS OJMH pa3 B 5 JeT.
6.3. IlpoBepka Bcero (oHOA WIIM €r0 YacTH 3aBEpIIACTCSl COCTABICHHWEM akKTa O pe3yJbTarax
MIPOBE/ICHUS MTPOBEPKH HAJIMUUSA JOKYMEHTOB yuyeOHOro (OHJA M MPUIIOKEHHEM K HEMY CIHCKa
JOKYMEHTOB, OTCYTCTBYIOIIMX IO HEYCTAaHOBJIEHHOM MpuunHe. B akTe puKCUpyrOTCsS CBEEHUS O
KOJIMYECTBE!
* JIOKyMEHTOB y4eOHOro (oH/a o JaHHBIM y4eTa;
*  JIOKyMEHTOB, UIMEIOINXCS B HATNYNH;
¢ JIOKyMEHTOB, OTCYTCTBYIOLIUX B OMOIMOTEYHOM (DOH/IE€ ITO HEYCTAHOBJICHHON IPUYUHE.
B akre Taxke ykaspIBarOTCS HOMEpP M JaTa aKkTa O MPOBEACHUU NPEAbIAYLIEN MPOBEPKU. AKT ¢
MPWIOKEHHEM  CIHCKa JOKYMEHTOB, OTCYTCTBYIOIIMX TII0 HEYCTaHOBJIEHHON IpHYHHE,
MOJINCHIBAETCA MIPEICENATENIEM U YIEHAMH KOMUCCUU U YTBEPKIAAETCS TUPEKTOPOM IIKOJIBI.
6.4. Ilpm BBIBIGHWH B TIpolecce TMPOBEpPKH (OHMA OTCYTCTBYIOIIMX JOKYMEHTOB U
HEBO3MOXXHOCTH YCTaHOBJICHHWS BHUHOBHBIX JIMII YOBITKM IO HEJOCTau€ CIHCHIBAIOTCA B
COOTBETCTBHUH C JEHCTBYIOINM 3aKOHO/IATEIbCTBOM.

7. le1onpou3BOACTBO B OPraHu3anuu yyera o0udanorednoro gonaa

7.1. Opranuzanust paboThl ¢ JOKYMEHTaMH 110 yueTy OMOJIMOTeYHOro (pOHAa OCYIIECTBISAETCS MO
MpaBWJIaM BEJICHUS J1€JI0MPOU3BO/ICTBA.

7.2. OCHOBHBIE JIOKYMEHTBI, B KOTOPBIX OCYIIECTBISETCA YydYeT, MOJIeKAT IOCTOSHHOMY
XpaHEHUIO KaK JOKYMEHThI CTpOrod oryeTHOCTH. [locTosiHHO, 10 JMUKBHJIAUUU OUOIMOTEKH,
XPpaHATCS PETHCTPHl MHAWBUIYAIBHOTO U CYMMAapHOTO yueTa JOKYMEHTOB OMOIHOTeuHOro GoHaa
(perucTpanOHHbIe KHUTH, NHBEHTAPHbIE KHUTM, KHUTM CYMMapHOIO y4eTa, yYeTHbIM KaTajor U
KaTaJloTH).



7.3. B cooTBercTBMM C TMpaBWIAMH OPTaHHU3AIMH TOCYIapCTBEHHOIO apXWBHOTO Jeia
YCTaHABIMBAIOTCSA CIEAYIOIIUE CPOKU XpAaHEHHUS JIOKYMEHTOB, OOECIEeYUBAIOIIUX Y4YeT H
COXPAaHHOCTH (POHJIOB:
*  COIPOBOJUTENIbHbIE JOKYMEHTHI (HAaKJIaJHBbIe, CU€Ta, OMUCH, CIUCKU Ha IMOCTYHAIOUIYIO
JaUTepaTypy) — 3 roaa;
* TPUXOJHBIC aKThl HA JHUTEPATYpPy, MOJYYEHHYIO OecruiaTHO UM 0e3 COMpPOBOJIUTENIbHBIX
JIOKYMEHTOB, — 3 T0/1a;
* KHUTA y4eTa JIUTEepaTypbl, yTePSIHHON YUTATEISIMU U IPUHSITON B3aMeH, — 3 T0/1a;
* QaKThl Ha CIUCAaHWEC KHUT W TEPHOJUYCCKHX W3JaHHWH, Y4eTHbIE KAPTOUKH, KHIDKHBIC
bopMyISIpBI CITUCAHHBIX M3MaHui — 10 jer.
7.4. Tlo wucredyeHHMH CPOKOB XpaHEHHUS YYCTHBIE JIOKYMEHTHI MOJICKAT YHHUYTOXKEHHUIO B
YCTaHOBJICHHOM TOPSKE.
7.5. Jlo oxoHYaHHUs OYEpEIHOUW MpoBepkH (POHAA XPAHATCA AKTHI O PE3yJbTaTax MPOBEICHUS
MIPOBEPKU HAIMYUS JOKYMEHTOB OMOIMOTEYHOro (POHIA.

8. ObecneyeHue cOXpaHHOCTH OMOJIMOTEYHOT0 OH/IA HIKOJIBHBIX Y4eOHHKOB
8.1. CoxpanHocTh (OoHIA OOECIEYMBAETCS CO3JaHUEM ONTHUMAIBHBIX YCIOBUH XpaHEHUS H
UCIOJIb30BaHUS Y4E€OHUKOB, @ TAK)KE OXPAHON MX OT MOPYHU U XUILECHHUH.
8.2. XpaneHne y4eOHHMKOB OCYIIECTBIISICTCS COTJIACHO JEHCTBYIOIIMM MHCTPYKIUSM 1O OXpaHe
TpYZAa U MOXKapHOH 0€301acCHOCTH.
8.3. @ony yueOHUKOB pacnojaraeTcss ¥ YUYUThIBACTCS OTACIBHO OT OCHOBHOTO (DOH/IA.
8.4. OTBETCTBEHHOCTb 3a OpPraHMU3ALMI0 COXPAaHHOCTH (OHJa YUYEOHMKOB BO3JIaraeTcst Ha
JTUPEKTOpA MIKOJIBI U 3aBEAYIOIIEro ONOINOTEKO.
8.5. OTBETCTBEHHOCTh 3@ COCTOSTHME U COXPAaHHOCTh BBIAAHHBIX YYEOHMKOB B T€YEHUE Y4eOHOIO
roja HecyT oOywarouiyecs,, mojib3ytomuecs 3TUM ¢GoHaoM. OHU ke, IpU HEOOXOAMMOCTH,
OCYILIECTBIISIIOT UX PEMOHT.
8.6. B ciywae yrepu miam mopuM y4eOHHMKA POIUTENH (3aKOHHBIE MPEICTABHTENH) BO3MEIIAIOT
HaHEeCEHHBIN yI1epO B COOTBETCTBUH C AEHCTBYIOLIMM 3aKOHOIaTEILCTBOM.
8.7. B 1ensx KOHTPOJIS 32 COXPAHHOCTBIO YUEOHHUKOB O0yJaromuMucs 2 paza B To1 (CEHTSIOph |
arpenb) OMOINOTEKON NMPOBOAATCA BHIOOPOYHBIE pEiiibl MO MPOBEPKE COCTOSHUS YYEOHUKOB.
CaeneHus 0 pe3yabTaTax peila 10BOAATCSA 10 KJIACCHOTO PYKOBOIMTEINS, PU HEOOXOIMMOCTH 10
3aByua 1o YBP. 1o pe3ynbraram npoBepKkH COCTaBIAETCS aKT.
8.8. Kpurepuu 1o mpoBepKe COCTOSHUS YICOHUKOB:

*  HaJIWYME 3allUCH O MPHUHAJICKHOCTH yuyeOHUKa o0yJaromemMycs;

¢ HaJIMYME BCEX YUEOHWKOB HA MOMEHT MPOBEPKH (COTIIACHO PACITUCAHUIO YPOKOB);

«  HaJuyue o0JI0KEK Ha yueOHUKaX;

* BHELIHUH BUJ y4yeOHMKA (OTCYTCTBHUE I'psI3U, HaIHUCEH, TOMSITOCTEH, TOPE30B, PBAHBIX

CTpaHMII, TOBPEKJICHUN MEPEIIETOB B yUeOHUKAX);
« s | —4 xnaccoB - HaIU4Ke 3aKIJIAJ0K.

9. IlpaBuJjia MoJib30BaHUA YUEOHMKAMU VIS 00YHAKOUINXCS U POAUTeIei

9.1. OGyuaronecs UMEIOT MPaBO IMOJIyYaTh YUEOHHKH, MPETyCMOTPEHHbIE 00pa3oBaTeIbHBIMU
MIpOrpaMMaMu IIKOJIbI, BO BPEMEHHOE I0JIb30BaHKe U3 (PpoHga OMOIMOTeKH OecIIaTHO.

9.2. Y4eOHUKHU BBIIAIOTCS 00YYaroIUMCsl CPOKOM Ha OJMH T'OJ], HE3aBUCUMO OT TOTO, Ha KaKOH
CpPOK OOYyYeHHs] OHU pacCUWTaHbl, Oe3 TpaBa Tepefadn W TPOJaXd. Bo3BpaT yueOHHKOB
rapaHTUpyeTCs POAUTEISIMU (3aKOHHBIMH MIPEJICTABUTEIISIMU ).

9.3. Y4eOHHMKHM MOTYT OBITh BBIJAHBI KaKk HOBBIC, TaK M HCIOJBh30BaHHBIC paHee. [IpoGiiemsbl
HEXBAaTKU Y4YEOHMKOB PEIIAIOTCS dYepe3 0OMEeHHO-pe3epBHBIM (oHA mIKOJ paiioHa (001acTHOTO
LIEHTpA).

9.4. OGyuaromuecst TOMKHBI TMOJMUCATh KaXIbli y4eOHMK, MONYYEeHHBIH U3 (DOHIA IIKOIBHOM
oubnmoreku (y4eOHBIN T01, GaMUIHs, UM, KJIacc).

9.5. YueOHUK JOIHKEH UMETh JIOTIOHUTENIBHYI0 ChEMHYIO O0JIOKKY.



9.6. B yueOHuKax HeNb3s MUCATh, PUCOBATh, 3aTU0ATh U BHIPHIBATH CTPAHUIIBI U T.JI.

9.7. OOywuaromuecsi 00s3aHBI BO3BpAIlATh IIKOJIbHBIC YYEOHUKH B ONPATHOM BHUIE, 10
HEO0XOAUMOCTH PEMOHTUPOBATH UX.

9.8. Y4yeOHMKHU TOJDKHBI BO3BpAIIAThCs B OMOIMOTEKY B YCTAHOBJICHHBIE CPOKH B KOHIIE y4€OHOTO
roja, 10 JIETHUX KaHUKYII.

9.9. Bemycknuku (9,11 kitaccoB) 00si3aHbI paccuuTaThCs ¢ OMOJIMOTEKOW MO MCTEYEHUH CPOKa
o0y4eHus (10 MOTyUCHHS aTTeCTaTa).

9.10. Obyuaromuecs, BHIOBIBAIONINE B TEUCHHE YU4EOHOTO Tojia, 00s3aHbl CIaTh YYCOHUKH TIEpE]T
MOJTyYCHHUEM JIOKYMEHTOB.

9.11. B cimyyae mopuu Wi yTepu y4eOHUKOB 0OydJaroniuecs: 00s13aHbl BO3MECTHTh MX HOBBIMH WUJTH
PaBHOIICHHBIMH I10 COTJIACOBAHUIO C 3aBEAYIOIUM OUOINOTEKOI.

9.12. OTBeTCTBEHHOCTh 3a COXPAHHOCTh TIOJYYCHHBIX IIKOJBHBIX YYCOHMKOB HECYT Kak
oOyuJaroluecs, Tak ¥ UX POJUTENH (3aKOHHBIE MPEJICTABUTEIH ).

10. Tpe6oBaHus K MCNOJIL30BAHUIO U 00ecTIeYeHHIO COXPAHHOCTH Y4eOHUKOB

10.1. OGyuaromiuecst 00s13aHbl OEPEKHO OTHOCUTHCS K yueOHHMKAM, HE JIOMYCKATh UX 3arpsi3HEHUs
Y TIOPYH, PUBOSIINX K MTOTepe HH(DOPMAINH, YXYIIAIONINX yJ000YHNTaeMOCTh, YCIOBHUS YTCHHS
(moTepst 3IE€MEHTOB M300pakeHUs, ISATHA, LApAalUHbl, OTCYTCTBHE OJHOW MM Oojiee CTpaHul,
CKJICWBAaHUE CTPAHMII M TOBPEKACHUE TEKCTAa WM WILTIOCTPAIMA TPU PACKPBITUH, AedopMarus,
MOTPENaHHOCTh OJI0Ka WK IeperuieTa).

10.2. Tlpu wucronp30BaHMM y4eOHWKA IEPBOTO TOAA, OH JOJDKEH OBITh CIaH B IIKOJBHYIO
OUONIMOTEKY B OTJIMYHOM COCTOSHHUHU: YHUCTBIM, ILI€JIbIM, 0O€3 IMOBPEXKACHUH U MOTEpTOCTEH
KOpeIIKa, yIIIOB MeperieTa, 0e3 OTphIBa eperuieTa oT 0JIoKa.

10.3. IIpu ucnosnb30BaHUM Y4€OHHKA BTOPOIO-TPETHETO I0Jia, OH J0JKEH OBbITh CAAH B IIKOJBHYIO
OMOIMOTEKY B XOpOILIEM COCTOSIHMM: YMCTBIM, LEJIbIM, JOIMYCKAIOTCAd HE3HAYUTEJbHbIE
MOBPEXJICHHSI: MOTYT ObITh HEMHOI'O TIOTPETaHbl YTOJIKH MEPEeIieTa, KOPEeoK (HO He MOpBaH).
10.4. Tlpu ucronp30BaHUM Y4e€OHHMKA YETHIPEX-TIATH JIET, OH JOJDKEH OBITh CIaH B IIKOJIbHYIO
OUOINOTEKY B YAOBJIETBOPUTEIILHOM COCTOSIHUM, MPUTOIHBIM JIJIsl TAIbHEHINEro MCIOIb30BaHMSL:
YHUCTBIM, JOINYCKAaeTCsl HaJApbIB Kopeuika (He Oojee 1 cM. OT Kpasi) U IeperieTa B MECTE €ro
COEIMHEHUS C OJIOKOM.

10.5. Tlpu ucronp3oBaHuK ydeOHHMKA MIECTH JIET U OoJyiee, OH JIOJDKEH OBITh CJaH B IIKOJIBHYIO
OUONIHMOTEKY B YAOBJIETBOPUTEIIEHOM COCTOSIHUM, MPUTOJHBIM JJIS JalbHEHIIEro UCTIOIb30BaHUS:
YUCTBIM, JTOMyCKAeTCsl HAJphIB Kopemika (He Oojee 2-3 c¢M OT Kpas) U IeperieTa B MECTe ero
COEIMHEHUS C OJIOKOM.

10.6. Bce noBpexaeHUs JOIDKHBI OBITh aKKYpPaTHO CKJIECHBI MTPO3PAvHO OyMaroi, 1u00 MIMpOKHM
MIPO3payHbIM CKOTYEM.

11. OTBeTCTBEHHOCTh YYACTHHKOB 00Pa30BaTe/IbHOM 1eATeIbHOCTH

11.1. upexTop MIKOJIBI HECET OTBETCTBEHHOCTh 3a OPTaHHU3alUI0 PabOTHI MO CBOCBPEMEHHOMY
MOTIONTHEHUIO OMOIMOTEYHOro (OHAA IIKOJIBHBIX YYEOHHMKOB, oOOecleueHHe OOyUYaroNIUXCs
yueOHUKaMU, Y4eOHBIMU MOCOOMSMH, Y4eOHO-METOAMYECKHMMH MaTepHallaMu, CpeICcTBaMU
00y4eHHs U BOCITUTAHUSI.

11.2. 3amectuTenb JUPEKTOpPA IIKOJIBI IO Yy4eOHO-BOCHHUTATEIBHOW padoTe OmpeeseT
NOTPeOHOCTh ILKOJIBI B yUY€OHMKaX, COOTBETCTBYIOIIMX MporpaMmaM OOYyYeHHs, OCYIIECTBIISIOT
KOHTPOJb 3a MHCIOJIb30BAHUEM IM€AarorndyeckuMu pabOTHHKaMH B XoJie 00pa3oBaTelbHOMN
JeSTEeIbHOCTH Y4eOHUKOB, YYEOHBIX MOCOOMH M y4eOHO-METOJMYECKHX MaTepuaioB B
COOTBETCTBUM CO CIIMUCKOM, OIpPEIEICHHBIM IIKOJIOW, COBMECTHO C YUUTEISIMHU M 3aBEIYIOIIUM
OMOIMOTEKON OCYIIECTBISIET KOHTPOJb 32 BBHIIIOJHEHUEM O0YyYaroIUXcs €IUHBIX TPeOOBaHUI 10
HCIOJIb30BAHUIO U COXPAHHOCTH YU€OHUKOB.

11.3. KnaccHble pyKOBOAMTENM HECYT OTBETCTBEHHOCTh 3a BOCIHTAaHHE Yy OOyYaromIUXcCs
OCpEe)KHOTO OTHOIICHHUS K Yy4eOHOW KHHTIe, 3a COCTOSHHE YYEOHHKOB W YYEOHBIX IMOCOOMIA
o0ydJaroImuxcs CBOEro Kjacca B TEUEHHE Y4eOHOro Toja, CBOEBPEMEHHYIO BblIady (caady)



y4eOHUKOB, YYEHBIX M Y4E€OHO-METOAWYECKHX TOCOOMl B OMOIMOTEKY B COOTBETCTBUHU C
rpaduKoM, yTBEPKIEHHBIM TUPEKTOPOM LIKOJIBI.

11.4. 3aBenyromuii OMOTMOTEKOH HECET OTBETCTBEHHOCTHh 3a JOCTOBEPHOCTh HMH(pOpMammu 00
00eCreYeHHOCTH yueOHMKaMH, Y4eOHBIMH MMOCOOUSMU M Yy4eOHO-METOJAMYECKUMHU MaTepuaiaMu
00yJaroImuxcs IKOJbI, 32 OPraHU3alnio0 padoThl OMOIMOTEKH MO BIJa4€ U BO3BPATy YYEOHUKOB,
y4eOHBIX MOCOOUH U y4eOHO-METOAMYECKUX MaTepHalioB OO0YyYaroIIMMHCS, 33 COXPAHHOCTh
6ubnoreyHoro GoHaa yueOHOM JTUTEPATypHI.

11.5. Pomurenu (3aKOHHBICE MPEACTABUTEIN) OOYUYAIOIMXCSA HECYT OTBETCTBEHHOCTh 3a
COXPaHHOCTb MOJIYYECHHBIX YUCOHUKOB, YI€OHBIX TOCOOUH M yueOHO-METOANYECKUX MaTEPUAIOB U
BO3MEUIAIOT UX yTPaTy WIH MOpuy OMOIMOTEKE IKOJIBI.

11.6. Obyuaromyecss HECyT OTBETCTBEHHOCTh 32 COXPAHHOCTb YYEOHHKOB, Y4eOHBIX MOCOOMN U
y4eOHO-METOIMYECKUX MaTEePHAaJIOB, MOJIYYSHHbBIX U3 (POHIA IIKOIBHON OUOINOTEKH.

12. 3ak0uuTe/IbHBIE MOJI0KEHUSI

12.1. Hacrosimee [lonoxkeHue o mKoIsHOM OMONIMOTEYHOM (POHAE, TOPSIKE ero (OPMUPOBAHMUS,
y4eTa, UCIOJIb30BAHUS U 00ECIIeYeHHs] COXPAHHOCTH SIBJISIETCS JIOKAJTbHBIM HOPMAaTUBHBIM aKTOM,
npuHuMaercsa Ha [lemarornuyeckoM COBETE IIKOJBI U YTBEPXKAAeTCs (JIMOO BBOIAUTCS B JICHCTBUE)
MIPUKA30M JUPEKTOpPA OPraHU3aIMH, OCYIIECTBISIONIEH 00pa30BaTeIbHYIO e TEIbHOCTb.

12.2. Bce w3MeHEHHUs W JIOTIOJHEHHS, BHOCUMBIC B HacTosmiee [lonoxeHue, opopMIISIOTCS B
MUCBMEHHOW (opMe B COOTBETCTBUM JICHCTBYIOIIMM 3aKOHOJATENbCTBOM  Poccuiickoii
denepanuu.

12.3. Tlonoxenue o OubGamMoreuHoM (QoHae 00pa3oBaTENbHONW OpraHU3allud MPUHUMACTCS Ha
HEOIpeeTeHHbI CpoK. M3MeHeHuss u nonosiHeHus K [lojiokeHni0 NMpuHHUMAroTCs B MOPSIKE,
npenycMoTpeHHoM 1.12.1. vacrosimero [lonoxenus.

12.4. Tlocne mpunsTHS [lonmokeHus (WM W3MEHEHWH M JIOMOJHEHUH OTICIBHBIX IYHKTOB W
pa3aenoB) B HOBOM peaKkIliy MPeablIylas peJakiiisg aBTOMAaTHUECKU YTPaurBaeT CUIy.
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